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“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


The  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  hi9  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  pupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
.names  of  those  belonging  to  the  first  grade,  then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective. grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
.studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
<;2,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A2,  etc.  If 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 

in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week.  . 

5.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus\  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  f . Absence  in  both  forenoon  and  afternoon,  bv  a cross  X.  Ulus“ 
tration — Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the1  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  apupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  5,  inclusive. 

S.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
I'ound  by  dividing  the  number  of  halfdays  present  by  the  number  of 
half  days  he  was  a member  of  school  during  the  month.  Thus  Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing him  a member  of  school  n half  days,  7 -*•  11  *=  63.7,  or  64,  + his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality.”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’ -attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40 — 2 = 38. 
38  40  = 95,  his  punctuality. 

10.  T9  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment  ” and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  wAilc  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school.. 

14.  The  “Average  Daily  Attendance”  for  the  .month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.,  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  6amc  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  ot 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The"No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

iS.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  "write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grade^as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  -j-When-a  fraction  less  than  occurs  tn  getting:  averages,  drop  it;  if 
it  is  equal  to  or  greater  than  % consider  it  1 . 


£®“The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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. TEACHER’S  REPORT  TO  SUCCESSOR. 

(Of  Pupil’s  Advancement  in  Studies,  and  other  items  of  interest.) 
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TEACHER’S  CONTRACT. 

ZTbl0  agreement.  Between — . - — School  Trustees 

of. School  Township,  In •„.! County,  and 

State  of  Indiana  of  the  first  part,  and 

a legally  qualified  teacher  in  said  county  of  the  second  part,  certifies  that  the  said  teacher  hereby  agrees  to  teach  the  public  school 

in  District  Bo Grade. ,insaid  Township,  for  the  term  commencing  on  the. . ..day 

of. - A.D.l ,for  the  consideration  of. 

Dollars  and ..Cents  per  j*jr,  j to  be  paid.. , 

% (State  here  when  all  or  parts  of  the  salary  will  bo  paid.) 


The  said further  agrees  faithfully  to  perform  all  the  duties 

of  teacher  in  said  school;  using  only  such  text  boohs  as  are  prescribed  by  the  Trustees  in  accordance  with  the  law,  except  supple- 
mentary reading,  such  as  Young  People’s  Beading  Circle  books,  etc.,  and  other  works,  recommended  by  the  County  Superintendent 
and  observing  all  Rules  and  Regulations  of  the  County  Board  of  Education,  and  all  instructions  of  the  County  Superintendent  of 

Schools;  that he  will  attend  and  participate  in  the  exercises  of  each  Institute  or  other  teachers’  meetings  that  may  be  appointed 

for  the  teachers  of  said  township,  or  for  each  day’s  absence  therefrom,  forfeit  a sum  equal  to  one  day’s  wages,  unless  such  absence 

shall  be  occasioned  by  sickness;  that he  will  accurately  keep  and  use  all  registers  and  blanks  placed  in hands  by  said 

Trustee;  that he  will  make  a complete  and  accurate  report  at  the  close  of  the  school  term,  the  blank  for  which  is  provided  on  the 

back  of  this  sheet;  that he  will  make  all  other  reports  required  of. — by  said  Trustee,  the  County  Superintendent,  or  the 

laws  of  Indiana,  at  the  proper  time  and  manner  and  in  good  order;  that he  will  exercise  due  diligence  in  the  preservation  of 

school  buildings,  grounds,  furniture,  apparatus,  books,  blanks  and  other  school  property  committedto. care,  and  turn  the  same 

over  to  the  Trustee,  or  his  representative,  at  the  elose  of  the  term  of  school,  in  as  good  condition  as  when  received,  damage  and  wear 
and  use  excepted. 

The  said  School  Trustee  agrees  to  keep  the  school  buildings  in  good  repair,  and  to  furnish  the  necessary  fuel,  furniture , appa- 
ratus, books  and  blanks,  and  such  other  appliances  as  may  be  necessary  for  the  systematic  and  proper  conduct  of  said  school. 

And  the  said  School  Trustee,  for  and  in  behalf  of  said  Township,  further  agrees  to  pay  the  said.... 


for  services  as  teacher  of  said  school,  either  a sum  equal  to  the  whole  number  of  day s 

taught  at  the  rate  of  the  above  named  sum  per  day,  as  agreed  upon,  or  the  salary  for  the  year  in  the  event  of  a yearly  consideration, 
as  agreed  upon,  when  the  said  teacher  shall  have  filled  all  the  stipulations  of  this  contract. 

The  said  School  Trustee  further  agrees  to  pay  said  teacher  one  day’s  wages  for  each  day’s  attendance  at  the  Township  Institute , 
according  to  the  Acts  of  1880. 

IPrOVlheh,  That  in  case  the  said should  be  dismissed  from 

said  school  by  said  Trustee,  or  his  successor  in  office,  for  incompetency,  cruelty,  gross  immorality,  neglect  of  business,  or  a violation 

of  any  of  the  stipulations  of  this  contract,  or  in  case license  should  be  annulled  by  the  County  Superintendent  or  State 

Superintendent, he  shall  not  be  entitled  to  any  compensation  after  notice  of  dismissal,  or  notice  of  annulment  of  license. 

IPrOVthCh,  further.  That  the  teacher  shall  have  a duplicate  of  this  contract. 

f n Witness  Whereof,  We  have  hereunto  subscribed  our  names,  this day 

of.... - * - A.D.  


. Teacher. 


School  Trustee. 


NOTES : — 


(j.)  Full  authority : is  piven  the  Ti4stoo  to  substitute  the’ words  “principal,”  “supervisor”  or  “superintendent”  for  the 
■word  “teacher”  in  the  evetat.  the  contract  should  he  so  made. 

(This  contract  form  is  the, official  blank,  made  by  the  State  Superintendent  of  Public  Instruction,  under  the  provisions  of 
H.  B.  No.  189,  Acts  of  1899.)  ''f 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 

NOTE. — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school  teacher  who  works 
under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  the  entire  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  charge.  The  principal  of  a graded  grammar  school  should 
report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of. 


| principal  \ of . -D  aJt^rpyLi . . District, 

_ _ Township -.County,  Indiana,  to  the  . 

' WM  ’ 


Township  Trustee,  for  the  school'^ferm  beginning- 
closing.. 

/y  ' FOR  ALL  TEACHERS  WH 


WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS 


1.  Number  of  days  school  was  in  session, 


..SdLfrzrGt-- 

County,  Indian 

and 

..../Id. 


2. 

3. 

4. 
E. 
6. 

7. 

8. 

9. 

10. 


12. 


pupils  enrolled  during  year, 

“ withdrawn  during  year, 

“ suspended  “ “ 

“ expelled  “ 

“ re-entered  “ “ 

“ remaining  in  school  close  of  year, 

“ neither  tardy  nor  absent  during  year, 
cases  of  tardiness  during  year, 
pupils  tardy  during  year, 


Male,_Zf?_..__; 


female,. 

« ....a. 


total,. 


..zz. 

JA. 


11.  Total  days  of  attendance  by  all  pupils  for  year 


absence 


Time  lost  by  tardiness, 


13.  Total  oases  of  tardiness, ./.Z 

14.  + Average  daily  attendance  for  year,  ...... 

15.  Per  cent. of  attendance — 1 1— j— ( I ...... 

16.  Number  of  pupils  promoted  to 

(а)  Second  year-,  ....... 

(б)  Third 

(c)  Fourth  “ ....... 

(cl)  Fifth  “ - - • - 

( e ) Sixth 

(/)  Seventh  “ ....... 

( g ) Eighth  “ ........ 

(/i)  High  School,  ....... 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, ; female, 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male, ; female,. 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male, ; female, 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  .... 

23.  How  many  reading  circle  books  were  added  during  year?  .... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

25.  Do  patrons  read  school  library  books?  - ....... 

26.  Number  of  visits  to  school,  - Parents, A. 

27.  Number  of  teachers  employed  (if  school  be  high  school), 

28.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term, 


IT 

It 

'7 

.....£Z/... 






JL 




3... 

.L... 

2,... 




; total, 


. ; total,  .. 


total, 


; officials, ; others,.- ; total, 

- Male, ; female, total, 


9 


\ . 

< . /*  /.  j 


- }do  solemnly  swear  that  the  above  report  is  true 


to  the  best  of  my  knowledge  and  belief. 


fl.  /yz>CL  . _ 


Cr. 


\ Teacher. 

[ Principal. 


After  three  days  of  absence  the  pupil  should  he  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  Alter  being 
withdrawn,  he  is  not  a pupil  of  the  school,  and  can  not.  bo  again  until  he  is  re-entered,  as  in  item  0. 

+<2A  To  find  average  daily  attendance  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupilBby  the  number  of  days  of 
school  taught.  . . 


TEACHER’S  CONTRACT. 


Ubis  agreement,  Between ._ . School  Trustees 

of Sehool  Township,  in County,  and 

State  of  Indiana  of  the  first  part,  and 

a legally  qualified  teacher  in  said  county  of  the  second  part,  certifies  that  the  said  teacher  hereby  agrees  to  teach  the  public  sehool 

in  District  No , Grade , in  said  Township,  for  the  term  commencing  on  the . __ day 

of. ...A.  D.I .,for  the  consideration  of. _ 

Dollars  and. Cents  per  jjjjr,  J to  be  paid  

(State  here  when  all  or  parts  of  the  salary  will  be  paid.) 


The  said further  agrees  faithfully  to  perform  all  the  duties 

of  teacher  in  said  sehool;  using  only  such  text  boohs  as  are  prescribed  by  the  Trustees  in  accordance  with  the  law,  except  supple- 
mentary reading,  such  as  Young  People’s  Beading  Circle  boohs,  etc.,  and  other  works,  recommended  by  the  County  Superintendent 
and  observing  all  Rules  and  Regulations  of  the  County  Board  of  Education,  and  all  instructions  of  the  County  Superintendent  of 

Schools;  that he  will  attend  and  participate  in  the  exercises  of  each  Institute  or  other  teachers’  meetings  that  may  be  appointed 

for  the  teachers  of  said  township,  or  for  each  day’s  absence  therefrom,  forfeit  a sum  equal  to  one  day’s  wages,  unless  such  absence 

shall  be  occasioned  by  sickness;  that he  w ill  accurately  keep  and  use  all  registers  and  blanks  placed  in. hands  by  said 

Trustee;  that he  will  make  a complete  and  accurate  report  at  the  close  of  the  sehool  term,  the  blank  for  which  is  provided  on  the 

back  of  this  sheet;  that be  will  make  all  other  reports  required  of by  said  Trustee,  the  County  Superintendent,  or  the 

laws  of  Indiana,  at  the  proper  time  and  manner  and  in  good  order;  that he  will  exercise  due  diligence  in  the  preservation  of 

school  buildings,  grounds,  furniture,  apparatus,  books,  blanks  and  other  sehool  property  committed  to. care,  and  turn  the  same 

ler  to  the  Trustee,  or  his  representative,  at  the  elose  of  the  term  of  school,  in  as  good  condition  as  when  received,  damage  and  wear 
id  use  excepted. 

The  said  School  Trustee  agrees  to  keep  the  sehool  buildings  in  good  repair,  and  to  furnish  the  necessary  fuel,  furniture,  appa- 
ratus, books  and  blanks,  and  such  other  appliances  as  may  be  necessary  for  the  systematic  and  proper  conduct  of  said  school. 

And  the  said  School  Trustee,  for  and  in  behalf  of  said  Township,  further  agrees  to  pay  the  said 

for  services  as  teacher  of  said  school,  either  a sum  equal  to  the  whole  number  of  days 

taught  at  the  rate  of  the  above  named  sum  per  day,  as  agreed  upon,  or  the  salary  for  the  year  in  the  event  of  a yearly  consideration, 
as  agreed  upon,  when  the  said  teacher  shall  have  filled  all  the  stipulations  of  this  contract. 

The  said  School  Trustee  further  agrees  to  pay  said  teacher  one  day’ swages  for  each  day’s  attendance  at  the  Township  Institute, 
according  to  the  Acts  of  1889. 

IPrOViDefc,  That  in  case  the  said should  be  dismissed  from 

said  school  by  said  Trustee,  or  his  successor  in  office,  for  incompetency,  cruelty,  gross  immorality,  neglect  of  business,  or  a violation 

of  any  of  the  stipulations  of  this  contract,  or  in  case license  should  be  annulled  by  the  County  Superintendent  or  State 

Superintendent, he  shall  not  be  entitled  to  any  compensation  after  notice  of  dismissal,  or  notice  of  annulment  of  license. 

iprovtoefc,  further,  That  the  teacher  shall  have  a duplicate  of  this  contract. 

Un  TMlttneBS  tTClbereof,  We  have  hereunto  subscribed  our  names,  this Jay 

of ... ' A .D.  1 

— Teacher. 


School  Trustee. 


NOTES 


(1.)  Full  authority  is  given  the  Trustee  to  substitute  the\vords  “principal,”  “supervisor”  or  “superintendent”  for  the 
word  “teacher”  in  the  event  the  contract  should  be  so  made. 

(This  contract  form  is  the  official  blank,  made  by  the  State  Superintendent  of  Public  Instruction,  under  the  provisions  of 
H.  B.  No.  189,  Acts  of  1899.) 
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TEACHER’S  OR  PRIHCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 

NOTE.— This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school  teacher  who  works 
under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  tho  eutiro  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  charge.  The  principal  of  a graded  grammar  school  should 
report  only  for  the  pupils  directly  under  his  charge. 
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FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 


1.  Number  of  days  school  was  in  session, 
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10. 


pupils  enrolled  during  year, 

withdrawn  during  year, 
suspended  “ “ 

expelled  “ “ 

re-entered  “ “ 

remaining  in  school  close  of  year, 
neither  tardy  nor  absent  during  year, 
cases  of  tardiness  during  year, 
pupils  tardy  during  year, 
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total, ZL 
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11.  Total  days  of  attendance  by  all  pupils  for  year 


12. 


absence 


Time  lost  by  tardineBB, 


13.  Total  cases  of  tardiness, 

14.  t Average  daily  attendance  for  year, 

IB.  Per  cent,  of  attendance — I I-j-(  1 1-}- 1 2), 

16.  Number  of  pupils  promot  ed  t o 

• (a)  Second  year 
(6)  Third  “ 

(c)  Fourth  “ 

(d)  Fifth  “ 

(c)  Sixth  11 
(/)  Seventh  “ 

(<7)  Eighth  “ - ..... 

(/i)  High  School,  . .. 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, /_ j female, ; total,  , 

18.  N umber  of  graduates  from  non-commissioned  township  high  schools, 

Male, ; female, ; total, 

19.  Number  of  graduates  from  commissioned  township  high  sohools, 

Male, ; female, ; total, 

20.  How  many  books  in  school  library  (uotfucludiug  reading  circle  books)  at  beginning  of  year? 
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21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  - 

211.  IIow  many  reading  circle  books  wore  added  during  year?  ....... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year?  ... 

25.  Do  patrons  read  school  library  books?  - ......... 

26.  Number  of  visits  to  school,  - Parents, ; officials, Zt ; others ; total, 

27.  Number  of  teachers  employed  (if  school  bo  high  school),  - Male,.. ; female, ...total, 

28.  Number  of  days  teucher  attended  township  institute,  ...... 

29.  Books  and  apparatus  left  in  school  room  at  cud  of  term,  ■ • • • • 
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lie  pupil  should 

►1,  and  can  not  he  again  until  he  is  re-entered,  as  in  item  fi. 


Pil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that,  period  of  absence.  After  being 
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*(1.)  After  three  days  of  absence  the  i 

withdrawn,  he  is  not  a pupil  of  the  school,  and  can  not  lie  agai 

t(2.)  To  find  average  daily  attendance  divide  the  whole  number  of  days  of  attendance  made  by  all  the  puoils  by  the  number  of  days  of 
school  taught.  ' . • 
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TO  TEACHERS. — See  page  next 
i title  page  (2d  page)  for  directions. 
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N.  B. — The  columns  below,  headed  “ Summa- 
ry” may  be  used  for  a term  or  for  an  entire  year. 
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TO  TEACHERS. — See  page  next 
a title  page  (2d  page)  for  directions. 
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N.  B.— The  columns  below,  headed  “ Summa- 
ry” may  be  used  for  a term  or  for  an  entire  year. 
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TO  TEACH ERS. — See  page  next 
3 title  page  (2 cl  page)  for  directions. 
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DIRECTIONS  AND  RULES. 

1.  School  Terms. — The  successive  terms  of  school  taught  in  the  year  should  be  designated  in  the  heading  as  first  term,  second 
term,  etc.  . 

2.  Pupils’  Names, — Write  the  names  of  pupils  in  alphabetical  order,  with  at  least  one  blank  line  between  names  of  the  two 

sexes. 

3.  Age. — The  age  of  the  pupils  here  recorded  should  be  the  same  as  in  the  Daily  Record. 

4.  Days  Present.— Write  in  this  column  the  number  of  days  each  pupil  was  in  attendance^ n the  term  or  year. 

5.  Days  Absent.— Write  in  this  column  the  number  of  days  each  pupil  was  absent  while  a member  of  the  school.  Do  not  count 
the  days  the  school  was  in  session  before  he  entered  or  after  he  was  withdrawn. 

6.  Times  Tardy. — Write  in  this  column  the  number  of  times  each  pupil  was  tardy,  whether  excused  or  not  excused. 

7.  Pupils  Previously  Enrolled  in  District. — These  wilUuclude  (i)  pupils  enrolled  in  the  school  the  previous  term  of  the 
year,  and  (2)  pupils  previously  enrolled  in  another  room  or  school  in  the  district. 

If  the  report  be  made  for  the  second  or  final  term  of  the  school,  most  of  the  pupils  were  probably  enrolled  in  the  previous  term. 
A few  pupils  may  also  have  been  transferred  or  promoted  from  another  room  or  school  in  the  district  where  they  were  also  enrolled. 
It  is  important  that  the  school  records  show  all  of  the  re-enrollments  in  the  school  year. 

8.  Pupils  Previously  Enrolled  in  Other  Districts. — These  are  the  pupils  who  have  come  from  other  school  districts  in  the 

Stale,  and  who  were  there  enrolled  ak  pupils.  The  aim  is  to  make  a record  of  all  pupils  who  were  actually  enrolled  in  other  districts 
in  the  State  tn  the  present  school  year.  ^ 

9 Branches  of  Study. — To  denote  that  a pupil  pursued  a given  branch  of  study  make  an  oblique  line  (/)  in  the  proper 
column.  If  preferred,  the  number  of  the  pupil’s  class  may  be  entered,  s denoting  first  class;  2,  second  class ; 3,  third  class;  and  so  on. 

2V.  B.  These  columns  may  be  used,  if  this  be  desired,  for  recording  the  standing  of  pupils  in  the  different  branches  for  the  term 
or  the  year.  The  pupil's  standing  may  be  marked  on  the  scale  of  1 to  10,  or  by  means  of  letters — the  number  4 and  below  denoting 
very  poor  (P);  5,  poor  (P);  6,  fair  (I?)  — not  positively  good  or  poor;  7,  good  (G);  8,  very  good  (G);  9,  excellent  (E);  and  10,  perfect  (I'r.l. 

10.  Average  Daily  Attendance. — To  find  the  average  number  of  pupils  in  daily  attendance,  divide  the  total  number  of  days 
all  the  pupils  were  present  (“total  days  present”)  by  the  number  of  days  the  school  was  in  session. 

The  average  daily  absence  is  found  in  a similar  manner. 

11.  Average  Number  Belonging. — To  find  the  average  number  of  pupils  belonging  to  the  school,  add  the  "total  days  present" 
amt  the  "total  days  absent,''  and  divide  the  sum  by  the  number  of  days  the  school  was  in  session. 

12.  Average  Monthly  Enrollment. — To  find  the  average  monthly  enrollment,  divide  the  sum  of  the  monthly  enrollments  bv 
the  number  of  months  the  school  was  in  session. 

13.  Per  Cent  of  Attendance. — To  find  the  per  cent  of  pupils  in  daily  attendance,  divide  the  average  daily  attendance  (1)  by 
the  " number  of  pupils  enrolled";  or  (2)  by  the  “ average  number  belonging" ; or  (3)  by  the  “ average  monthly  enrollment."  The  basis  of 
the  percentage  (whatever  that  may  be)  is  made  the  divisor. 

14.  a'verage  Age — To  find  the  average  age  of  the  pupils,  divide  the  sum  of  the  ages  of  all  the  pupils  by  the  number  of  pupils. 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 


NOTE. — This  report  mnst  bo  made  by  each  teacher  baying  charge  of  the  attendance  of  pupils.  A high  school  teacher  who  works 
mder  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  the  entire  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  charge.  The  principal  of  a graded  grammar  school  should 
•eport  only  for  the  pupils  directly  under  his  charge. 


REPORT  of 


/wa-.O. . . . ! Teacher 


\SU  District, 

Township, d-UxePl its. County,  Indiana,  to  tlio 


1/J-- 

Township  Trustee,  for  tho  school  terra  beginning. lH/d— -^1 

dosing _ . . ]*/<£> SLl.  l/f.  - 1.  l.d. . i/,_ 

FOR  AiCl  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 
1.  Number  of  (lays  school  was  in  session, 


H and 


2. 

8. 

4. 

6. 

8. 

7. 

8. 

5. 

10. 

11.  To 


12. 


Male,..//....; 

« z 


“ pupils  enrolled  during  year, 

“ “ withdrawn  during  year, 

“ “ suspended  “ “ 

“ “ expelled  “ “ 

“ “ re-entered  “ “ 

“ “ remaining  in  school  closo  of  year, 

“ “ neither  tardy  nor  absent  during  year, 

“ cases  of  tardiness  during  year, 

“ pupils  tardy  during  year,  - • - “ 

il  days  of  attendance  by  all  pupils  for  year 
“ absence  “ “ “ 

13.  Total  cases  of  tardiness, Time  lost  by  tardiness, 

14.  fAverage  daily  attendance  for  year,  .... 

15.  Per  cent,  of  attendance — I I-t-(  I I-j-12),  .... 

10.  Number  of  pupils  promoted  to 

(a)  Second  year  . 

(5)  Third 

(c)  Fourth  “ • “ 

(d)  Fifth  “ 

(e)  Sixth  “ • - • 

(/)  Seventh  “ - 

(g)  Eighth  “ - - *■ 

(7t)  Higli  School,  ■ 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male,.. 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male,.. 

Numbor  of  graduates  from  commissioned  township  high  schools, 

Malo,.. 


female,...  JZ.lt 
(( 


....£... 

ZZ. 


...1:.... 

b... 


. lid... 

total, Ad... 

“ ... 




ZZZZ. 


z 


19. 


. j female, ; total,  . 

. ; female, ; total,  . 

. ; female, .....  ; total,  . 


..1.7.11... 

21.L. 

.IjL.-W. 

JH 


5... 

1. 

/. 

SL. . 

£ 

A 

1 

1 


20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year  ? 


21. 


23. 


How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

Total  now  in  school  library  (not  including  reading  circle  books), 

How  many  reading  circle  books  were  added  during  year? 

24.  How  many  pupils  rend  one  or  more  school  library  or  reading  circle  books  during  year?  - 

25.  Do  pntrons  rend  school  library  books?  - - - * * ’ * * " ‘ 

25.  Number  of  visits  to  school,  • - Parents, ; offlcials ft...... ; others,.../ ; total, 2. 

Number, of  teachers  employed  (if  school  be  high  school),  - Male,.....! ; female,...  A total, 1 


./..Id... 



.../..  1.1... 

2.1 

7.1 


27. 


teacher  attended  township  institute, 
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V v»,v  • " ' 

29i  Bhoks  and  apparatus  left  in  school  room  at  end  of  term, 

■ S'd 




to  the  lest  of  my  knowledge  and  belief. 
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( Principal. 
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NOTES:—  ..  theonnil  Bhonld.  bo  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absenco.  Afterbeing 
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urhool  taught.  tf  • ('  • ’>  ' ,* ' ‘ 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 

NOTE. — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school  teacher  who  works 
under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  the  entire  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  charge.  The  principal  of  a graded  grammar  school  should 
report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of. 


J rrincipal } 

Township, .CA. . L. Zc.'A'A .County,  Indiana,, to  the 


| | District, 


8. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 


Male,...ZZ..  ; female, Z ; 

“ Z...  “ 


ZZ 


.Z. 


Township  Trustee,  for  the  school  term  beginning... xZa.  Z Zv'.'.V-  t-J-A.  ri'_ AAiy.  ../..A. .A.. A. 

closing.. 

1 FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

1.  Number  of  days  school  was  in  session,  ....... 

2.  “ “ pupils  enrolled  during  year, 

“ withdrawn  during  year, 

“ suspended  “ “ - - “ ... 

“ expelled  “ . “ - “ .. 

“ re-entered  “ “ - - “ .. 

“ remaining  in  school  close  of  year,  - “ .. 

“ neither  tardy  nor  absent  during  year,  - “ .. 

cases  of  tardiness  during  year,  - - “ .. 

pupils  tardy  during  year,  - - - “ .. 

11.  Total  days  of  attendance  by  all  pupils  for  year 

12.  * “ “ absence  11  11  “ 

13.  Total  cases  of  tardiness, . _ Time  lost  by  tardiness, 

14.  t Average  daily  attendance  for  year,  .... 

15.  Per  cent,  of  attendance — 1 I-5*(  1 1 H-1 2 )»  • 

16.  Number  of  pupils  promoted  to 

(a)  Second  year,  . 

( b ) Third  “ • - • * 

(c)  Fourth  “ • * - • * 

(d)  Fifth 

(e)  Sixth 
(/)  Seventh  “ 

( g ) Eighth  “ - 

(7i)  High  School,  - 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas 

Male,. 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male, ; female, ; total, 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male, 


.and 


total, ...Z.Z 

.€ 


ZA... 

2 

- ..3..S.A.Z.. 

......ZZZ: 


A. 

z 

.3. 

.3. 

/ 


female, l. ; total,  . 


. ; female, ; total,  . 


20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year 

21 . How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  ircluding  reading  circle  books), 

23.  How  many  reading  circle  books  were  added  during  year? 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

25.  Do  patrons  read  school  library  books?  - - * 

'it--  ..^4.  * 

Parents, 


LZ.L... 

Ail.... 

..A 

SLA 




26.  Number  of  visits  to  school, 

' , '.  ...  v i 

2’7,  Nmufe'ey  pt'  teachers  employed  (if  school  be  high  school), 
; ZZ  N^^erof  days  teacher  attended  township  institute, 

59  Books  and  apparatus  left  in  school  room  at  end  of  term, 

W ’ 


'lathe  best  of  my  I nowledge  and  bettef.  ; „ v . , ' . . 

r|  : A./.-A...  - . 


; officials, ...A. ; others, ; total, V. 

Male, ; female, ..,  total, 


.z 


_________  do  solemnly  swear  that  the  above  report  is  true 
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DISTRICT  ONE 


TEACHER 
SOPHIE  SCHOWE 
(District  3-B  also) 

1913'1914 


.*■ 


■ \ f 

\ib  DISTRICT  NO.  I SCHOOL 
WASHINGTON  TOWNSHIP 
ALLEN  COUNTY 
1913-14 


“A  WELL  KEPT  REGISTER  INDICATES  A WELL  KEPT  SCHOOL." 


. EXPLANATIONS. 

-WhAL-  - - 

1.  Make  all  entries  with  pen  and  ink.  8.  The  “General  Average”  is  an  average  of 

2.  Give  each  pupil  a number  when  he  enters  ^le  t'irce  items,  viz.:  “Per  Cent  of  Attendance, 

school.  Retain  this  number  during  the  school  “Deportment,”  and  “Average  Scholarship.” 
year.  9.  “Rank  in  Grade”  is  based  on  the  General 


3.  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 

4.  When  a pupil  enters  after  the  beginning  of 
the  term,  write  E in  the  space  for  his  day  of  en  -.  ' ' 
trance,  W for  withdrawal*,  and  R for  re-entrance-. 

5.  Record  absence  only.  Absence  in  forenoon 
by  a slanted  stroke  to  the  right,  thus  /\  in  the 
afternoon  by  a slanted  stroke  to  the  left,  thus  \. 
Whole  days  absence  thus  X. 

fi.  Record  tardiness  by  writing  the  number  of 
minutes  tardy  in  the  section  for  the  day  it  occurred. 

7.  Each  pupil’s  “Per  Cent,  of  attendance” 
for  the  two  months  is  found  by  dividing  the  num- 
ber of  days  present  by  the  number  of  days  he  was  a 
member  of  school  during  the  two  months. 


Average.  The  pupil  or  pupils  having  the  highest 
average  is  entitled  to  the  “1st”  rank  in  his  grade. 
The  pupil  or  pupils  having  the  next  highest  general 
average  should  be  given  the  “2nd”  rank,  and  soon, 
with  all  the  members  of  any  one  class. 

10.  In  reporting  “Days  Absent,”  report  only 
. the  number  of  days  the  pupil  was  absent  while  a 
. member  of  school.  Do  not  report  the  number  of 

days  absent  before  he  enters  school,  nor  after  he 
withdrew  from  school. 

11.  The  “Average  Daily  Attendance”  for  the 
term  is  found  by  dividing  the  whole  number  of  days 
attendance  by  the  number  of  days  taught. 

12.  To  find  the  “Per  Cent  of  Attendance”  for 
the  term,  divide  the  whole  number  of  days  of  attend- 
ance by  the  whole  number  of  days  of  attendance, 
plus  the  whole  number  of  days  absence. 

Noth  I.  *A  pupil  should  not  be  considered  a member  of  school  after  he 
has  been  absent  three  days  consecutively. 

Noth  2.  When  a fraction  less  than  occurs  In  getting  averages,  drop  It; 
if  equal  to  or  greater  than  i,  consider  it  1. 


*-xv 


>»  4'"',  - 

v :• 

' • A r 

■ Vpv.X 


1 

‘•V®  *•»:; 


RECORD  OF  ATTENDANCE. 


19_XL,  Ending.. 


cO±  +. 


19.. 


7 j‘ >/// v ^ W!^WW  r'j  j7"7lliry‘///?  VX'Xw.-vu  Xu 
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BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING. 


1 

t 


Examination  held..... 

/ter.. 


..  -3  x 


fin  * mu  § 

a l £ e a p ? 5 


D O 


..  X X 

xxxxx 


U hj 


Per  Cent  in  Each  t 


Lfl 

a 

g 

C 

n 

c 

'G 

c 

| 

1 

•c 

r 

s 

to 

£ 

< 

O 

° 8 

"X  "■&  Sc 

fts  La  M tc 

OB.  hH  Q<  B.C 


2 “ - ,t  ti  s s 

SJ  H"  ll  & 
0<  ‘ 


..  - ^ _ _ 05  og  u:  £1; 
KO  zo  . ft.  zm  .Zn  DC  Hf- 


m 





Days 

Afcaer.t. 


RECORD  OF  ATTENDANCE. 

For  two  month's  beginning - i 


19 , Ending - J9.. 

7j  xxj  :%j  t ' > ±_  v-  7 & ? #// 


DAY  OF  MONTH 


No. 


NAME  OF  PUPIL. 
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BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING. 
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BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING. 
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1®  > and  Ending. 
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TIMI! 


KKCI'I'ATION 


V1CAK  TIMK 


WitCITATION 


VKA  n 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


2.  Give  condition  of  school  furniture, 
and  Reference  Books. 


apparatus,  and  number  and  condition  of  Reading  Circle 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’  desks 

dictionaries ; and  all  other 

at  close  of  term. 


» chairs ; maps ; globes • 

school  furniture  and  apparatus  that  you  have  in  the  building 


5.  What  improvements,  books  and  apparatus  do  you  recommend  to  be  indispensible  for  a sue 
cessful  and  efficient  school  ? 


.Teacher. 


DAILY  PROGRAM 


Fori  Term  Beginning 10 

r ' -Mass** 

FORENOON 


and  . Ending 


lO 


AFTERNOON 


TIME 


RECITATION 


year  Time 


RECITATION 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


2.  Give  condition  of  school  furniture,  apparatus,  and  number  and  condition  of  Reading  Circle 
and  Reference  Books. 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’  desks ; chairs ; maps ; globes ; 

dictionaries ; and  all  other  school  furniture  aud  apparatus  that  you  have  in  the  building 

at  close  of  term. 


5.  What  improvements,  books  aud  apparatus  do  you  recommend  to  be  indispensible  for  a sue 
cessful  and  efficient  school  ? 


Y HA  K 


.Teacher. 


DAILY  PROGRAM 


For  Term  BsGiNNiNa „ 1q 


and  Ending.. 


-19 


FORENOON 


AFTERNOON 


TIMK 


RECITATION 


YEAR  TIMK 


RECITATION 


YEAR 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


2.  Give  condition  of  school  furniture,  apparatus,  and  number  and  condition  of  Reading  Circle 
and  Reference  Books. 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’  desks ; chairs ; maps ; globes ; 

dictionaries ; and  all  other  school  furniture  and  apparatus  that  you  have  in  the  building 

at  close  of  term. 


5.  What  improvements,  books  and  apparatus  do  you  recommend  to  be  indispensible  for  a suc- 
cessful and  efficient  school  ? 


.Teacher. 


DAI  La  Y 


PROGRAM 


Foil  T hum  Beginning 


19  , and  Bnding 


— 19 


FORENOON 


AFTERNOON 


TIME 


RECITATION 


YEAR  TIME 


RECITATION 

Y 


YEA 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


2.  Give  condition  of  school  furniture,  apparatus,  and  number  and  condition  of  Reading  Circle 
and  Reference  Books. 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’  desks chairs ; maps ; globes ; 

dictionaries ; and  all  other  school  furniture  and  apparatus  that  you  have  in  the  building 

at  close  of  term. 


5.  What  improvements,  books  and  apparatus  do  you  recommend  to  be  indispensible  for  a sue 
cessful  and  efficient  school  ? 


.Teacher. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO 


TOWNSHIP  TRUSTEE 
BOARD  OF  EDUCATION 


NOTE — :This  report  must  be  made  by  each  teacher  having-  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


RI 


17. 

18. 

19. 

20. 
21. 
22. 

23. 

24. 

25. 

26. 

27. 

28. 
.29. 

to 


;port  of | ;e£;epral [of..; | gg*- 

{ Corporation,  Count7*  India»»- 

T BoIrd^fEducS,  } for  the  sch°o1  term  be£itmin=  • • ' 


Male.  .13. . . . , female. . .5^. . . , total /.  3. . 


3. 


.a:., 


./ 


..i 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS 

I.  Number  of  days  school  was  in  session,  ....... 

2..  “ “ pupils  enrolled  during  year,  - 

.3.  “ “ “ withdrawn  during  }Tear, 

4.  “ “ “ suspended  “ “ 

.5.  “ “ “ expelled  “ “ 

(>.  “ “ “ re-entered  “ “ 

7.  “ “ “ remaining  in  school  close  of  year, 

8.  “ “ “ neither  tardy  nor  absent  during  year, 

9.  •“  “ cases  of  tardiness  during  year, 

10.  “ 11  pupils  tardy  during  year, 

II.  Total  days  of  attendance  by  all  pupils  for  year, 

12.  * “ “ “ absence  “ “ “ “ 

13.  Total  cases  of  tardiness, . . . . Time  lost  by  tardiness, 

14.  f Average  daily  attendance  for  year,  - - - - - - • 1 • * 

15.  Per  cent,  of  attendance — 11 — (ll-j-12)  ....... 

10.  Number  of  pupils  promoted  to 

(a)  Second  year,  ......... 

(b)  Third  “ 

(c)  Fourth  “ ......... 

(d)  Fifth  “ 

(e)  Sixth  “ - 

(f)  Seventh 

(g)  Eighth  “ ......... 

(h)  High  School,  ------- 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male female. . -S. . . .,  total ^ . 

Number  of  graduates  from  non-commissioned  township  high  schools, 


. i 7 . 




11. 

t.. 

..Z.M.l. 





?//■; 

. 

/" 

/ 


0 

.V. 


6' 


Male female total. 

. . .,  female total. 


,...2  At.. 
Z.C.9.. 


Number  of  graduates  from  commissioned  township  high  schools, 

Male . . . 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 
flow  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

Total  now  in  school  library  (not  including  reading  circle  books). 

How  many  reading  circle  books  were  added  during  year?  - - - - - 

How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - ....... /.jf-. 

Do  patrons  read  school  library  books?  - - - - - - * * '.-■u'-f'.-d, , . 

Number  of  visits  to  school,  - parents officials. . .«2-. . .,  others total -2..... 

Number  of  teachers  employed  (if  school  be  high  school),  male female total. 

Number  of  days  teacher  attended  township  institute,  * 

, Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 

I Q?  fr-frprrf. , do  solemnly  swear  that  the  above  report  is  true 

the  best  of  my  knowledge  and  belief.  p , j pri„cipai. 

A.1, 7'r.  / ( Teacher. 


NOTES 


tinted  no  more  for  that  period  of  absence.  After  beinif  withdrawn. 


three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no 

he  is  not  a pupil  of  the  school,  aud  can  not  be  again  until  he  is  re-entered,  as  in  Item  6. 

t(2.)  To  find  average  dally  attendance,  divide  the  whole  number  of  daye  of  attendance  made  by  all  the  puplle  by  the  number  of  days  of  school  taught. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  | boarcP  of*  Education 


NOTE — This  report  must  be  made  by  each  teacher  having-  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of 


j Township,  ) 
j Corporation,  j 


to  the 


| Township  Trustee, 

"j  Board  of  Education, 


for  the  school  term  beginning 


teacher  [ nf  I District, 

principal  j ( Room. 

County,  Indiana, 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

1.  Number  of  days  school  was  in  session,  ....... 

2.  “ **  pupils  enrolled  during  year,  ...  Male , female .total 


5.  • 

6. 


8. 

9.  “ “ cases  of  tardiness  during  year,  - - “ 

10.  “ “ pupils  tardy  during  year,  - - .-  “ 

11.  Total  days  of  attendance  by  all  pupils  for  year,  - 

12.  * “ “ “ absence  “ “ “ “ 

18.  Total  cases  of  tardiness, Time  lost  by  tardiness, 

14.  fAverage  daily  attendance  for  year,  ..... 

15.  Per  cent,  of  attendance- — 11 — ( 1 l-f-12)  .... 

16.  Number  of  pupils  promoted  to 

(a)  Second  year,  ------- 

(b)  Third  “------- 

(c)  Fourth  “ 

(d)  Fifth  ' “ 

(e)  Sixth  “ ...... 

(f)  Seventh 

(g)  Eighth  " ...... 

(h)  High  School, , 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 


Male 

.,  female 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male 

. , female 

Number  of  graduates  from  commissioned  township  high  schools, 

Male 

. , female 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  ... 

23.  How  many  reading  circle  books  were  added  during  year?  ..... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 
•35.  Do  patrons  read  school  library  books?  -------- 

26.  Number  of  visits  to  school,  - parents officials others total 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male female total 

28. -  Number  of  days  teacher  attended  township  institute,  ..... 

•29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  ..... 


“ withdrawn  during  year, 

•“  suspended  “ “ 

“ expelled  “ “ 

“ re-entered  “ “ 

“ remaining  in  school  close  of  year, 

“ neither  tardy  nor  absent  during  year, 


I.  • do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief. 

( Principal. 

• '■  ) Teacher. 

NOTES:— 

*(1.)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
he  is  not  a pupil  of  the  school,  and  can  not  oe  again  until  he  is  re-entered,  as  in  item  6. 

' t(2.)  -To1  find  average  daily  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  { boar??  of*  Education 


NOTE — This  report  must  be  made  by  each  teacher  having-  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of 


( Township, 

) Corporation,  ) 


tn  11ip  ( Township  Trustee,  j 
| Board  of  Education,  j 


for  the  school  term  beginning 


teacher  I nf  (District, 

principal  ) ( Room. 

County,  Indiana. 


1. 


4. 

5. 

(,. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 
lf>. 


17. 

18. 

19. 

20. 
21. 
22. 

23. 

24. 

25. 
2f>. 

27. 

28. 
29. 

to 


FOR  ALL  TEACHERS  WHO  HAVE  CHARQE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days  school  was  in  session,  ------- 

pupils  enrolled  during  year,  - Male female total. 

“ withdrawn  during  year, 

suspended  “ “ - - 

“ expelled  “ “ - 

“ re-entered  “ “ - 

“ remaining  in  school  close  of  year, 

“ neither  tardy  nor  absent  during  year, 
cases  of  tardiness  during  year, 

“ pupils  tardy  during  year,  - - - 

Total  days  of  attendance  by  all  pupils  for  year,  ------ 

* “ “ “ absence  “ “ “ “ - - - - - - 

Total  cases  of  tardiness, Time  lost  by  tardiness,  - 

t Average  daily  attendance  for  year,  . 

Per  cent,  of  attendance — 11  — (Tl-}-12)  ....... 

Number  of  pupils  promoted  to 

(a)  Second  year,  - --------- 

(b)  Third 

(c)  Fourth  “ - 

(d)  Fifth  “ * • 

(e)  Sixth  “ - 

(f)  Seventh 

(g)  Eighth  “ ---------- 

(h)  High  School,  ----------- 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male female total. 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male 


. , female total. 


Number  of  graduates  from  commissioned  township  high  schools, 

Male , female total 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year?  

Total  now  in  school  library  (not  including  reading  circle  books),  - - - 

How  many  reading  circle  books  were  added  during  year?  - - - - - 

How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

Do  patrons  read  school  library  books?  - 

Number  of  visits  to  school,  - parents officials others total 

Number  of  teachers  employed  (if  school  be  high  school),  male female total 

Number  of  days  teacher  attended  township  institute,  - - - - - 

Books  and  apparatus  left  in  school  room  at  end  of  term, 

do  solemnly  swear  that  the  above  report  is  true' 

****** 

the  best  of  my  knowledge  and  belief. 


j Principal. 
( Teacher. 


rawn  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 


t(2.)  To  find  average  dally  attendance,  divide  the  whole  number 


of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  ,TOWNS""‘  TRUSTEE 


BOARD  OF  EDUCATION 


NOTE — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of 


j teacher 
j principal 


of. 


District. 

Room. 


i Township,  [ 
^Corporation,  ) 


. County,  Indiana. 


*•  »■«  | IZToittSZi  }<»  *>■« 


1. 

2 

3. 

4. 

5. ' 

6. 
7.. 
8, 
9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days  school  was  in  session,  ....... 

“ “ pupils  enrolled  during  year,  ...  Male female .total. 

“ “ “ withdrawn  during  year, 

“ “ “ suspended  “ “ 

“ “ “ expelled  “ “ 

“ “ “ re-entered  “ “ - - 

“ “ “ remaining  in  school  close  of  year, 

“ “ “ neither  tardy  nor  absent  during  year,  — 

“ “ cases  of  tardiness  during  year, 

“ “ pupils  tardy  during  year,  - - - 

Total  days  of  attendance  by  all  pupils  for  year,  - - - - - - 

* “ “ “ absence  “ “ “ “ - - - - - - 

Total  cases  of  tardiness, Time  lost  by  tardiness,  - 

t Average  daily  attendance  for  year,  ......... 

Per  cent,  of  attendance — 11— (ll-J-12)  ....... 

Number  of  pupils  promoted  to 

(a)  Second  year,  - - - - ... 

(b)  Third 

(c)  Fourth  “ .......... 

(d)  Fifth  “ - . 

(e)  Sixth  “ 

(f)  Seventh  “ - - - - - - - - - - . 

• • (S)  Eighth  “ .......... 

(h)  High  School, 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male , female , total . 

, • J.- 

Number  of  graduates  frorn.-hbn-cotnmissioued  township  high  schools, 

. Male female total. 

Number  of  graduates  from  commissioned  township  high  schools, 

Male female total. 

IIow  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total. now  in  school  library  (not  including  reading  circle  books),  - 

23-.  . How  many  reading  circle  books  were  added  during  year?  - - - - - 

24.  How.  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

23.  . Do  patrons  read  school  library  books?  - - - - - - - . 

26..  Number  of  visits  to  school,  - parents officials , others , total. 

27.. .  Number  of  teachers  employed  (if  school  be  high  school),  male female total. 

2H.  . Number  of  days  teacher  attended  township  institute,  ..... 

29.. .  Rooks  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 


17 


18. 


19. 


20. 


e . I do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief. 

■ ' ' ( Principal. 


Teacher. 


•(1.)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  aud  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
lie  is  not  a pupil  of  the  school,  and  can  not  be  again  until  he  Is  re-entered,  as  in  item  6. 
f(2.)  To  find  average  daily  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


DISTRICT  ONE 


TEACHER 
ESTEIXA  WATERS 
(District  3'B  also) 


1909-1911 


LJ 


DISTRICT  NO.  I SCHOOL 
WASHINGTON  TOWNSHIP 
ALLEN  COUNTY 
1909-11 


* 


A WELL  KEPT  REGISTER  INDICATES  A WELL  KEPT  SCHOOL 

EXPLANATIONS.  - 


1.  Make  all  entries  with  pen  and' ink. 

2.  Give  each  pupil  a number  when  he  enters 
school.  Retain  this  number  during-  the  school 
year. 

3\  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 

4.  When  a pupil  enters  after  the  beginning*  of 
the  term,  write  E in  the  space  for  his'  day  of  en- 
trance, W for  withdrawal*,  and  R for  re-entrance. 

5.  Record absence  only.  Absence  in  forenoon 
by  a slanted  stroke  to  the  right,  thus  / ; in  the 
afternoon  by  a slanted  stroke  to  the  left,  thus  \. 
Whole  days  absence  thus  X. 

6.  Record  tardiness  by  writing  the  number'of 
minutes  tardy  in  the  section  for  the  day  it  occurred. 

7.  Each  pupil’s  “Per  Cent,  of  attendance” 
for  the  two  months  is  found  by  dividing  the  num- 
ber of  days  present  by  the  number  of  days  he  was  a 
member  of  school  during  the  two  months. 


8.  The  “General  Average”  is  an  average  of 
the  three  items,  viz.:  “Per  Cent  of  Attendance,” 

Deportment,”  and  “Average  Scholarship.” 

9.  “Rank  in  Grade”  is  based  on  the  General 
Average.  The  pupil  or  pupils  having  the  highest 
average  is  entitled  to  the  “1st”  rankjn  his  grade. 
1 he  pupil  or  pupils  having  the  next  highest  general 
average  should  be  given  the  “2nd”  rank,  and  so  on, 
with  all  the  members  of  any  one  class. 

10.  In  reporting  “Days  Absent,”  report  only 
the  number  of  days  the  pupil  was  absent  while  a 
member  of  school.  Do  not  report  the  number  of 
days  absent  before  he  enters  school,  nor  after  he 
withdrew  from  school. 

11.  The  “Average  Daily  Attendance”  for  the 
term  is  found  by  dividing  the  whole  number  of  days 
attendance  by  the  number  of  days  taught. 

12.  To  find  the  “Per  Cent  of  Attendance”  for 

the  term,  divide  the  whole  number  of  days  of  attend- 
ance by  the  whole  number  of  days  of  attendance, 
plus  the  whole  number  of  days  absence. 

ha,  bee^aUsent  th?/Xf  c^ecSilve: I“n"dsr'd  * of  school  after  he 

If  equal  to  or  rreat^rYhan  ^consider”  n™  * occur5  ln  eattlnf  averages,  drop  It; 


"-ZI 


,r£ rev* 


,•  .V«  ■*•-£*<«•'- 


RECORD  OF  ATTENDANCE. 
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Bi-MONTHLY  EXAMINATION  AND  CLASS  STANDING. 


RECORD  OF  ATTENDANCE. 


For  two  month's  beginning — _..t9 Ending J9. 
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BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING. 
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RECORD  OF  ATTENDANCE. 
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TEACHER’S  OR  PRINCIPAL’S  REPORT 


. Thi9  reP°rt  Jnust  be  made  by  each  teacher  having  charge  of  Ibe-attendance  of  pupils  A hich  school 

or  W 10  T p mldeV\e  dlreC.!'0,n  of  a PrinciPal  wil>  need  to  make  the  reports case  Te pri^KlS 
ettTn,e  hl^h  ?ch?°  ' In  Shaded  ?rammar  schools  each  teacher  should  report  for  the  pupils  directJyunde^  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils,  directly  under  his  charge? 

REPORT  of 


teacher  ) f JL,  / j District, 

. , « / \ principal’  f 01  Room. 

. - \ l ........ . A: '/>'«: 

10  lhe  j BOTd’rf^duSuoi,  } l0T  th»  school  term  besioniog 

FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE,  OF  PUPILS, 

1.  Number  of  days  school  was  in  session,  - - . . . . . J 'f 
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21. 
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2. 

“ pupils  enrolled  during  year,  - 

Male . . J.7.  . 

, female. . ,t5. . . 

, total. 

.'.. . .v. rv. 

3. 

“ “ withdrawn  during  year, 

• v “ 3.  . 

4 4, 
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“ “ “ suspended  “ “ - 
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4 4. 

5. 

“ “•  “ expelled  “ “ 
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4 4. 

6. 

“ “ “ re-entered  “ “ . 
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1. 

“ “ remaining  in  school  close  of  year, 

“ .../£. 

“ ....2.. 
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/.#., 

8. 

“ “ neither  tardy  nor  absent  during  year, 

“ ....2. 

, “ ...Z. 

1 4: 

...... .2. 

9, 

“ “ cases  of  tardiness  during  year, 

“ . . Z.l. 

y “ ....... 

4b 
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10. 

“ pupils  tardy  during  year,  ... 

“ ....7. 

4 4 

4 4 

11. 

Total  days  of  attendance  by  all  pupils  for  year, 
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.ZS.p.A 

12. 

* “ “ “ absence  “ “ “ “ 
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..../Al 

a. 
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y,»  jfitgb  J 

- J6.£ 
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...... 


Total  cases  of  tardiness, st/ Time  lost  by  tardiness, 

'("Average  daily  attendance  for  year,  .... 

Per  cent,  of  attendance — 11—  (ll-{-12) 

10.  Number  of  pupils  promoted  to 

(a)  Second  year,  ..... 

(b)  Third 

(c)  Fourth  “ ’ 

(d)  Fifth  “ 

(e)  Sixth  “ 

(f)  Seventh 

(g)  Eighth  “ ..... 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas,. 

Male female total <3  . . 

IS.  Number  of  graduates  from  non-commissioned  township  high  schools,. 

Male female , total 

19.  Number  of  graduates  from  commissioned  township- high  schools, 

Male female total 

How  many  books  in- school  library  (not  including  reading  circle-  books).  atJ  beginning  of  year?  . .7. . 

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year?  f.*7.  . 

Total  now  in  school  library  (not  including  reading  circle  books),  - - -. 

23.  How  many  reading  circle  books  were  added  during  year?  - - - - - tL/2. 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year?  - /tl. 

25.  Do  patrons  read  school  library  books? 

26.  Number  of  visits  to  school,  - parents 

27.  Number  of  teachers  employed  (if  school  be  high  school)y  male. female ,....,  total 

28.  Number  of  days  teacher  attended  township  institute,  . ..  . - - . 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 

I, , do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief. 

/-  . . i j Principal. 

. ,f. V. . . . . . . ... ; . . v. . | Teacher. 


-----  ........ 

officials others- „ total- (.  ... 


•O  ) After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted-  no,  more  for  that  period,of  absence.  After  being  withdrawn, 
lie  is  not  a pupil  of  the  school,  and  can  not  be  again  until  he  Is  re-entered,  as< in. item-6. 
t(2;)  To  find  average  daily  attendance,  divide  the  whole  number. of  days  of  attendance  made  by  all  the  pupils  by  the  number- of  days  of  school  taught. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  II0WNSHIP  TRUSTEE 


BOARD  OF  EDUCATION 

NOTE — This  report  must  be  made  by  each  teacher  having-  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  willnot  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


District, 

Room. 


REPORTS  oKA.  SUxil^nATati^ {“*£", 

.. ....  ..  | corporation  f -.County,  Indiana 

t0  the  \ BoarcTof  Education,  ffo^the  sch°o1  term  be&innin&  d t-9M: , 


Male . ./.  . .,  female . . . . . , total . . pbO. . . . . 

....& 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

l/  'l5utlaber  of  days  school  was  in  session, 

2. -'  “ “ pupils  enrolled  during  year,  - 

3. ^  “ “ “ Withdrawn  during  year,  - - “ . . . 

4.  “ “ “ suspended  “ “ - “ V 

5.  “ “ “ expelled  “ “ - - “ 

6.  \ “ “ “ re-entered  “ “ - - “ 

“ remaining  in  school  close  of  year, 


J to 


7.  V 

8X 

10. « 

LlS  r T 

12 

13. 

14.  vfAverage  daily  attendance  for  year, 

15.  Per  cent,  of  attendance — 11 — (ll-j-12) 

16.  Number  of  pupils  promoted  to 


“ -neither  tardy  nor  absent  during  year, 

V <•* 

cases  of  tardiness  during  year, 
pupils  tardy  during  yekr, 

11.'  Total  days  of  attendance  by  all  pupils  for  year, 
o’  *\i  <*  “ absence  “ “ “ 

Total  cases’of  tardiness, 7.0.". : . . . . 


,./.3.„  * 
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(a)  Second  year, 

(b)  Third  “ 

(c)  Fourth 

(d)  Fifth 

(e)  Sixth 

(f)  Seventh 

(g)  Eighth 

(h)  High  School,  -------- 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male , female 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male female total 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male female , total 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

21.  ITow  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  ... 

23.  How  many  reading  circle  books  were  added  during  year?  ..... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

25.  Do  patrons  read  school  library  books?  ........ 

26.  Number  of  visits  to  school,  - parents officials ..  2-.  ..,  others , total..  .‘JaLr. . . 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male female total 

28.  Number  of  days  teacher  attended  township  institute,  - - - - - 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  ..... 


/a. 

..-JtLtig. 


.9. 


1,  ..t 

to  the  best  of  my  knowledge  and  belief. 

' i -r-y\R\ 


\ ) / 

, do  solemnly  swear  that  the-above  report  is  true 


V 


J., 


j Principal. 

( Teacher. 

NOTES:—  t 

•(1.)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
lie  is  not  a pupil  of  the  school,  and  can  not  be  again  until  he  la  re-entered,  as  In  item  6. 
t(2.)  To  find  average  dally  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  !boards^etdruCsatte,|iN 

ch,rre.  The  principal  of  a tpuW  ttnuntmr  school  should  repot, 

' ^”,Tl  |M.,LW  / I District.' 

-)  , ( n ^ , - d A <PnnC1Pal)  0t  //’a  •<•••-  jROOm. 

. . . .[/iJ  ■C\^\^l/i^^^ci.CbrK'Lr (Township,  ) /)  u N ,■ 

(J  l Corporation,  f • ys*4*U£&  <K\  ..(.  . , 


to  the  ■!  Township  Trustee,  1 , ..  , , 

I Board  of  Education,  j for  tlle  scllool  term  beginning , , 


. County,  Indiana, 


* r fir  :>•’  rr, 
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5. 

6. 

7. 

8. 
9. 

10. 


Male 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days  school  was  in  session, 

pupils  enrolled  during  year,  - 
“ withdrawn  during  year, 

“ “ suspended  “ “ 

“ “ expelled  “ “ 

“ “ re-entered  “ “ 

remaining  in  school  close  of  year, 
neither  tardy  nor  absent  during  year, 

“ cases  of  tardiness  during  year, 

“ pupils  tardy7  during  year, 


11.  Total  days  of  attendance  by  all  pupils  for  year, 


12. 


absence 


£0 

, female. . .3. . 
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Time  lost  by  tardiness, 


V / 
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13.  Total  cases  of  tardiness, . 

14.  ' fAverage  daily  attendance  for  year,  .... 

15.  Per  cent,  of  attendance — 11— (ll-fl2) 
lf>.  Number  of  pupils  promoted  to 

(a)  Second  year,  - 

(b)  Third  “ 

(c)  Fourth  “ 

(d)  Fifth  “ 

(e)  Sixth  “ 

(f)  Seventh 

(g)  Eighth  “ - - ... 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male female . . .■Tr. . . , total . . r^r.  .... 

IS.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Ma,e , female total 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male , female , total 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  ,$~(a 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books), 

23.  How  many  reading  circle  books  were  added  during  year?  .... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 
.25.  Do  patrons  read  school  library  books?  - 

26.  Number  of  visits  to  school, 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male 

28.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term, 

I <U~},  y 

to  the  best  of  my  knowledge  and  belief.  ~ 

___  gJxIIjl.  j ?t™r' 


...s&fis*. 

i.7. 


- ...UaAS. 

Parents officials ...  .<S  .. , others , total.. 


female total. 


.,  do  solemnly  swear  that  the  above  report  is  true 

( Principal. 
] Teacher. 


•(1.)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence  Aft—  t,.t ...... 

he  is  not  a pupil  of  the  school,  and  can  not  be  attain  until  he  Is  re-entered,  as  In  item  6.  1 aDsence.  After  belnj  withdrawn, 

t<2.)  To  lind  average  dally  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught 


J jMM  «.  . unJm&Z'  Si, 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO 


TOWNSHIP  TRUSTEE 
BOARD  OF  EDUCATION 


NOTE — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of 


-■-& ••  { , [of  “ 

.... . ............. ) g5“£is„  } .... QJJL^s. .......  . . . County,  Indiana 

( Township  Trustee,  Xfnr.tbe  school  term  hee-innintr  . . . (SjiJljt.  . . /.  2L  


to  the  I'SoTrdtf  Education,'  [ for  the  sch°o1  term  be^ianin= 


•1. 

2. 

3. 

•4. 

■S. 

■(>.■ 

■7s 

8. 

9. 

10. 

11. 

12. 

13. 

14. 
15; 
16. 


17. 

IS. 

19. 

20. 
•21. 
22.' 


Male 


J.7. 
/. 


./ 


female . 


FOR  ALL  TEACHERS  WHO  HAVE  CHARQE  OF  ATTENDANCE  OF  PUPILS 

Number  of  days  school  was  in  session, 

pupils  enrollcd  during  year,  - 
“ withdrawn  during  year, 

“ suspended  “ “ - 

<1*-  expelled  “ “ 

“ re-entered  “ “ 

“ remaining  in  school  close  of  year, 

“ neither  tardy  nor  absent  during  year, 
cases  of  tardiness  during  year, 
pupils  tardy  during  year, 

Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence 


.JSr.o... 

total 7 




./. 


...x„ 

“ ...Z.X.. 

/...,  “ 

- /..... 

- 

/ 9 

x.,  » 

...X., 

« 9 

- 

- - 

.2. 6.?  *4 

Total  cases  of  tardiness, . 9. Time  lost  by  tardiness, 


A 7.7. 


7" 


fAverage  daily  attendance  for  year,  - - - - 

Per  cent,  of  attendance — 11 — (ll-f-12)  .... 

Number  of  pupils  promoted  to 

■ • • (a)  Second  year,  ...... 

•(b)  Third  “ - 

(c)  Fourth  “ 

(d)  Fifth  “ 

(e)  Sixth  “ ...... 

• ■ (f)  Seventh 

(g)  Eighth  “ - ... 

' (h)  High  School, 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male . . . <2.., 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male 

Number  of  graduates  from  commissioned  township  high  schools, 

Male 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . . . .<2  .7-  -V- 

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year?  

■ Total  now  in  school  library  (not  including  reading  circle  books),  - - - ■ . . . pL  .3.  .fa. 

3.  .0.. 

J7 


- 

- 

? 37 

.../ 

_ 

...y 

- 

- 

- 

- 

JL 

- 

- 3,6 

i 

female 

ZL 

female 

female 

23/  • How  many  reading  circle  books  were  added  during  year?  .... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 
■25.  Do  patrons  read  school  library  books?  - - - - . - - - . . . 

26.  Number  of  visits  to  school,  - parents officials ..  .■S-. ..,  others , total. . 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male female total 

28.  Number  of  days  teacher  attended  township  institute,  - - - - - 5?. . . . . 

•29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 

i,  ..... . ■ . W.  , do  solemnly  swear  that  the  above  report  is  true 

to  the.  best  of  my  knowledge  and  belief. 

{?incc£- 

NOTES:— 

•(l.)  • After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  couuted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
he  is  not  a pupil  of  the  school,  and  can  not  be  again  until  he  is  re-entered,  as  in  item  6. 

To  find  average  daily  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 
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Valuatile  Bits  lot  Stlral  Libraries,  Gill-Books,  Prizes,  Elc 


Johonnot's  Natural  History  Readers. 

Book  of  Cats  and  Dogs  and  Other  Friends.  For  little  folks. 
121110,  boards,  96  pages,  illustrated,  17  cents.  (First  reader 
grade.) 

Friends  in  Feathers  and  Fur,  and  Other  Neighbors.  For  young 
folks.  i2mo,  boards,  140  pages,  illustrated,  30  cents.  (Second 
reader  grade.)  k1.’ 

Neighbors  with  Wings  and  Fins,  and  Some  Others.  For  boys  and 
girls.  i2mo,  boards,  230  pages,  illustrated,  40  cents.;’;‘fThir4 
reader  grade.), . 

Some  CurioOs  Flyers,  Creepers,  and  Swimmers.  (Intermediate.) 
121110,  boards,,  ijb  pages,  illustrated,  40  cents.  (Third  reader 
grade.)  ; ' if'  . V'  : , /' . 

Neighbors  with  Claws  and  Hoofs,  and  Their  Kin.  For  young 

people.  i2mo,  boards,  256  pages,  illustrated,  54  cents. 
(Fourth  reader  grade.) 

Glimpses  of  the  Animate  World.  Science  and  literature  of 
natural  history.  For  school  or  home.  i2tno,  cloth,  414 
pages,  illustrated,  $1.00.  (Fifth  reader  grade.) 

Johonnot’s  Historical  Readers. 

Grandfather’s  Stories,  i2mo,  boards,  137  pages,  illustrated, 
27  cents.  (First  reader  grade.) 

Stories  of  Heroic  Deeds.  12010,  boards,  151  pages,  illustrated, 
30  cents.  (Second  reader  grade.)  _ " • . 


Stories  of  Our  Country.  121110,  boards,  207  pages,  illustrated, 
40  cents.  (Third  reader  grade.)  , 

Stories  of  Other  Lands.  121110,  boards,  232  pages,  illustrated, 
' 40  cents.  (Third  reader  grade.)  jifca 

■ . A,1  ..  ' i'- 

Stories  of  the  Olden  Time.  i2mo,  boards,  254. pages,  illustrated, 
54  cents.  (Fourth  reader  grade.) 

Ten  Great  Events  in  History.  i2ino,  boards,  264  pages,  illus- 
trated, 54  cents.  (Fifth  reader  grade.) 


Standard  Supplementary  Readers. 


Edited  by  Wm.  Swinton  and  George  R.  Cathcart. 

Easy  Steps  for  Little  Feet.  121110,  cloth,  528  pages,  illustrated, 1 
25  cents.  (First  reader  grade.) 

Golden  Book  of  Choice  Reading.  i2mo,  cJotb,-.i92  pages,  illus- 
trated, 30  cents.  (Second  reader  grade.) 

Book  of  Tales.  12010,  cloth,  272  pages,  Illustrated,  so.cents. 
(Third  reader  grade.)  ' 

Readings  in  Nature’s  Book.  i2mo,  cloth,  352  pages,  illustrated, 
65  cents.  . (Fourth  reader  grade.)  • 

Seven  American  Classics  (frying, ^Cooper,  Bryant,  Hawthorne, 
Longfellow,  Whittier,  Holmes).  12U10,  cloth,  218  pages, 
illustrated,  50  cents.  (Fifth  reader  grade.) 

Seven  British  Classics  (Addison,  Scott,  Lamb,  Campbell, 
Macaulay,  Tennyson,  Thackeray).  12010, -cloth,  217  pages, 
illustrated,  50  cents.  (Fifth  reader  grade.) 


McGufFey’s  Natural  History  Readers. 

Familiar  Animals  and  Their  Wild  Kindred.  By  John  Monteit 
M.A.  12010,  cloth,  208  pages,  illustrated  50  cents.  (Thii 
reader  grade.) 

Living  Creatures  of  Water,  Land,  and  Air  By  John  Monteit 
M.A.  i2mo,  cloth,  208  pages,  illustrated,  50  cents.  (Fourt 

I)  readpr  grade.)  '. 

- 1-  . 

Lockwood’s  Animal  Memoirs. 

- . - - 

Animal  Memoirs.  By  Samuel  Lockwood,  Ph.D.  Parti — Mar 
mals.  iinio,  cloth,  pages  xviij,  317,  illustrated,  60  cent 
(Fourth  reader  grade.) 

Animal  Memoirs.  By  Samuel  Lockwood,  Ph.D.  Part  II — Birr 
i2mo,  cloth,  pages  viii(  397,  illustrated,  60  cents.  (Four 
reader  grade.) 

A Geographical  Reader. 

A collection  of  geographical  descriptions  and  narrations  fro 
the  best  writers  in  English  literature.  By  James  Johounc 
i2ino,  cloth,  pages  xiv,  418,  illustrated,  fi.oo. 

An  Historical  Reader. 

For  the  use  of  classes'll!  academies,  high  schools,  and  grain m 
schools.  By  Henry  E.  Shepherd,  M.A.,  LL.D.  New  editio 
enlarged.  121110,  cloth,  pages  xiv,  424,  $1.00. 

Home  Studies  in  Nature. 

By  Mary  Treat.  l2mo,  cloth,  243  pages,  illustrated,  90  cents. 

Grecian  and  Roman  Mythology. 

For  schools,  with  a series  of  illustrations.  By  M.  A.  Dwigl 
l2mo,  cloth,  312  pages,  with  a pronouncing  vocabulary  of 
pages,  90  cents. 

Outlines  of  Universal  History. 

Designed  as  a text-book,  and  for  private  reading.  By  Georj 
Park  Fisher,  D. D.,  LL.D.,  professor  in  Yale  College.  8\ 
cloth,  pages  xvi,  674,  illustrated  with  a series  of  beautif 

' maps,  12:40.;.  - - 

Good  Morals  and  Gentle  Manners. 

For  schools  and  .families.  By  Alex.  M.  Gow,  A.M.  12m 
cloth,  252  pages, '$1.00. 

A book  of  practical  ethics  for  the  traiuiuv  of  the  true  lady  and  geutleuu 

Lights  of  Two  Centuries. 

Standard1  Biographies,  edited  by  Edward  Everett  Hale.  8\ 
cloth,  pages  vi,  603,  illustrated  >vitli  fifty  portraits,  $1.40. 

. ■ - ’ , 'V’  -1  ■ " ' & 

• A Condensed  Dictionary  of  the  English  Language. 

cliiefly  derived  from  ::tlie  unabridged  dictionary  of  Noi 
■Webster..  Edited  under  the  supervision  of  Noah 

1 D.D.,  LL.D.,  by  Dorsey  Gardner,  with  over  1,500  illustration 

Svo,  cloth,  pages  viii,  798,  $1.44. 

j,— — ■ . :■  > • *■  ' ' 
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Any  book  on  this  list  will  be  sent  by  mail,  postpaid,  on  receipt  of  the  price;  and  favorable  tern 
for  introduction  into /schools  will  be  quoted  by  the  publishers. 

The  Complete  Descriptive  Catalogue  of  the  American  Book  Company’s  publications  — over  2,01 
school  books  — will  be  sent  to  any  address  free  of  charge. 


AMERICAN  BOOK  COMPANY, 


806  <fc  808  BROADWAY, 

NEW  YORK. 


137  WALNUT  STREET, 

CINCINNATI. 


258  A 260  WABASH  A\ 

CHICAGO. 
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T ^PflchPT  N.  B.— The  columns  below,  headed  “ Summa-  . 
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TO  TEACHERS. — See  page  next 
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DIRECTIONS  AND  RULES. 

1.  School  Terms. — The  successive  terins  of  school  taught  in  the  year  should  be  designated,  in  the  heading  as  first  term,  second 
term,  etc. 

2.  Pupils’  Names. — Write  the  names  of  pupils  in  alphabetical  order,  with  at  least  one  blank  line  between  names  of  the  two 

sexes.  > 

3.  Aoe. — The  age  of  the  pupils  here  recorded  should  be  the  same  as  in  the  Daily  Record. 

4.  Days  Present. — Write  in  this  column  the  number  of  days  each  pupil  was  in  attendance  in  the  term  or  year. 

6.  Da Y8  Absent. — Write  in  this  column  the  number  of  days  each  pupil  was  absent  while  a member  ofi the  school.  Do  not  count 
the  days  the  school  was  in  session  before  he  entered  or  after  he  was  withdrawn. 

0.  Times  Tardy. — Write  in  this  column  the  number  of  times  each  pupil  was  tardy,  whether  excused  or  not  excused. 

7.  Pupils  Previously  Enrolled  in  District. — These  will  include  (i)  pupils  enrolled  in  the  school  the  previous  term  of  the 
year,  and  (2)  pupils  previously  enrolled  in  another  room  or  school  in  the  district. 

If  the  report  be  made  for  the  second  or  final  term  of  the  school,  most  of  the  pupils  were  probably  enrolled  in  the  previous  term. 
A few  pupils  may  also  have  been  transferred  or  promoted  from  another  room  or  school  in  the  district  where  they  were  also  enrolled. 
It  is  important  that  the  school  records  show  all  of  the  re-enrollments  in  the  school  year. 

8.  Pupils  Previously  Enrolled  in  Other  Districts.— These  are  the  pupils  who  have  come  from  other  school  districts  in  the 
Slah  , and  who  were  there  enrolled  as  pupils.  The  aim  is  to  make  a record  of  all  pupils  who  were  actually  enrolled  in  other  districts 
in  the  State  m the  present  school  year. 

9.  Branches  of  Study. — To  denote  that  a pupil  pursued  a given  branch  of  study  make  an  oblique  line  (/)  iu  the  proper 
column.  If  preferred,  the  number  of  the  pupil's  class  may  be  entered,  I denoting  first  class;  2,  second  class  ; 3,  third  class;  and  so  on. 

N.  B.  These  columns  may  be  used,  if  tins  be  desired,  for  recording  the  standing  of  pupils  in  the  different  branches  for  the  term 
or  the  year.  The  pupil’s  standing  may  be  marked  on  the  scale  of  1 to  10,  or  by  means  of  letters — the  number  4 and  below  denoting 
very  poor  (P);  5,  poor  (P);  6,  fair  (F)  — not  positively  good  or  poor;  7 , good  (G);  8,  very  good  (G);  9,  excellent  (E);  and  10  .perfect  (I’r.). 

10.  Average  Daily  At~endance  — To  find  the  average  number  of  pupils  in  daily  attendance,  divide  the  total  number  of  days 
all  the  pupils  were  present  (“total  days  present”)  by  the  number  of  days  the  school  was  in  session. 

The  average  daily  absence  is  found  in  a similar  manner. 

11.  Average  Number  Belonging  — To  find  the  average  number  of  pupils  belonging  to  the  school,  add  the  "total  days  present" 
and  the  "total  days  absent,"  and  divide  the  sum  by  the  number  of  days  the  school  was  m session. 

12.  Average  Monthly  Enrollment.— To  find  the  average  monthly  enrollment,  divide  the  sum  of  the  monthly  enrollments  by 
the  number  of  months  the  school  whs  m session. 

13.  Per  Cent  of  Attendance. — To  find  the  per  cent  of  pupils  in  daily  attendance,  divide  the  average  daily  attendance  (1)  by 
the  “ number  of  pupils  enrolled";  or  (2)  by  the  "average  number  belonging  or  (3)  by  the  “ average  monthly  enrollment."  The  basis  of 
the  percentage  (whatever  that  may  be)  is  made  (the  divisor. 

14  Average  Aqf- — To  find  the  average  age  of  the  pupils,  divide  the  sum  of  the  ages  of  all  the  pupils  by  the  number  of  pupils. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


rile  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and 


equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  pupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  lias  been 
held,  then  write  them  i x\  groups  wilh  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  first  grade , then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  60  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a 6pace  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
52»  etc*  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  At;  grade  A,  class  2,  A*vetc.  If 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
..1  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

5.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus^  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  /.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
art  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
eave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
rom  1 to  5,  inclusive. 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
bund  by  dividing  the  number  of  half  days  present  by  the  number  of 

alf  days  he  was  a member  of  school  during  the  month.  Thus — Wil- 
iam MolKingcr  was  present  7 half  days,  and  absent  <|  half  day«,  mak- 
ng  him  a member  of  school  11  half  days,  74-11=  63.71  or  64,  t his 
:>er  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
.rdy  during  the  month  equal  to  the  number  of  half  days  he  actually 


% attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus— Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  ' 40—2  = 3S. 
3S  + 40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

XI«  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  ol  Attendance,”  “Punctuality,”  “Deportment.”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  his  grade.  I he  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  !o  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number.»of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  or 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The“No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  difierent  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  loregoing  directions. 

Noth  i.  *A  pupil  should  not  bo  considered  11  niembor  of  school  after  ho  lino 
boon  absent  three  conaccullvc  days. 

Noth  2.  I When  a fraction  less  than  % occurs1  In  getting  averages,  drop  it;  If 
it  is  equal  to  or  greater  than  y2  consider  it  1. 


The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School.’ 


The  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 


^MODEI 


Day  of  Month. 

w 

0 

< 

u 

G 

< 

K 

0 

n 

- 

10 

0 

0 

s 

ei 

CO 

3 

- 

a 

01 

8 

Cl 

8 

8 

el 

a 

MONTHLY  SUMMARY. 

No. 

Na.mk  ok  rirpir,. 

to 

•3 

C 

0 

_3_ 

to 

1 

© 

to 

© 

j_ 

to 

i 

h 

3 

to 

5 

J§_ 

to 

4 

R 

0 

£ 

to 

3 

Cfl 

© 

3 

} Wednesday 

to 

■s 

■ E3 
A 
H 

\ 

to 

•9 

A 

3 

to 

4 

n 

0 

to 

1 

X 

to 

a 

.8 

1 

to 

1 

1 

to 

£ 

to 

*3 

s 

0 

2 

to 

0 

Eh 

to 

4 

© 

to 

! 

A 

K 

a 

A 

Jays  Present  1 

Jays  Absent 

to 

rj 

u 

ci 

Eh 
. $ 

B 

E 

© 

°R 

§ 

C 

© — 

i?  t 

G3  0 

1 1 

0 O 

3 G. 

<5 ; 0 

1 

100  02 

I Average 

00  IScholarship 

© 

tD 

2 

© 

> 

< 

3 

0 

00 

IRank  in 

0 I Grade  I 

1 

Dora  LI.  Jennings 

6 

1 

13  | 2 

00 

2 

Oscar  B.  Mayfield 

7 

2 

10  | 4 

4 

10 

3 

2 

2D 

| 2 j 100 

051  87 

82 

01 

8 

3 

William  Motsinger 

0 

8 

"| 

X 

X 

X 

X 

w 

Tt 

1 

1 

7 

4 

S4 

1001  100 

1 

00 

81 

8 

4 

Essie  C.  Bissell 

11 

4 

— 

— 

3 

J 

X 

X 

\ 

w 

it 

2 

4 

4 

3 

usjsj  a j j si 

looj  84 

04 

83 

5 

r> 

Nellie  T.  Hupei 

1.'! 

5 

1 

" 

1 1 ! 
i 1 

w 

1 1001  1001 100 
1 1 1 

70  94 

4 

u 

( roorgi*  A.  Smith 

.12 

IT 





1 1 1 

20  I I I 10o'  10!)'  100 

1 I 1 1 1 

» 

80 

Totals 

1 

Mil 

MM 

04  | 0 | 2 1 90(  | 

1 

1.  Make  all  entries  with  pen  .and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  hi9  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  pupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  Jirst  grade , then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  Ihe  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  wrrite  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  10  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
52,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num  - 
bers,  then  for  grade  A,  class  1,  write  A 1 ; grade  A,  class  2,  A2,  etc.  If 
both  arc  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Gn,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon's  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  days  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

5.  Record  absence  only.  In  Ihe  forenoon  by  a slanted  stroke  to 
the  right,  thus'V  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  /.  A bsencc  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the-  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on.  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  5,  inclusive. 

S.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
found  by  dividing  the  number  of  halfdays  present  by  the  number  of 
half  days  he  was  a member  of  school  during  the  month.  Thus — Wil- 
liam Motsinger  was  presept  7 half  days,  and  absent  4 half  day6,  mak- 
ing him  a member  of  school  11  half  days,  7 -t-  11  = 63.7,  or  64,  + his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus— Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40—2  = 38. 
3SN- 40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  vizrv 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment  ” and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “ist”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught.  • 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 

of  days  of  attendance  plus  the’whole  number  of  days  of  absence.  * 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  ol  - 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported  * 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names’ 
of  pupils  should  be  written  in  the  same  order  as  in»the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page' 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  Concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  1.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  fWhen  a fraction  less  than  occurs  tn  getting;  averages,  dropit:  if 
it  is  equal  to  or  greater  than  ^consider  it  1. 


;vi‘ 


f»~The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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Present  School  Laws. 
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SECOND  EDITION. 
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“A  WELL  KEPT  REGISTER  INDICATES  A WELL  KEPT  SCHOOL.”' 

EXPLANATIONS.  I 

> ' 


1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters 
school.  Retain  this  number  during-  the  school 
year. 

3.  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 

4.  When  a pupil  enters  after  the  beginning  of 
the  term,  write  E in  the  space  for  his  day  of  en- 
trance, W for  withdrawal*,  and  R for  re-entrance. 

5.  Record  absence  only.  Absence  in  forenoon 
by  a slanted  stroke  to  the  right,  thus  /;  in  the 
afternoon  by  a slanted  stroke  to  the  left,  thus  X. 
Whole  days  absence  thus  X. 

6.  Record  tardiness  by  writing  the  number  of 


8.  The  “General  Average”  is  an  average  of 
the  three  items,  vi^.:  “Per  Cent  of  Attendance,”  * 
“Deportment,”  and  “Average  Scholarship!” 

9.  “Rank  in  Grade”  is  based  on  the  General 
Average.  The  pupil  or  pupils  having  the  highest 
average  is  entitled  to  the  “1st”  rank  in  his  grade. 

The  pupil  or  pupils  having  the  next  highest  general  1 v ‘ 
average  should  be  given  the  “2nd"  rank,  and  so  on, j 

with  all  the  members  of  any  one  class.  \ < 

,i  i * 

10.  In  reporting  “Days  Absent,”  report  only 

the  number  of  days  the  pupil  was  absent  while  ft  \t 

member  of  school.  Do  not  report  the  number  of  ;■  1 

days  absent  before  he  enters  school,  nor  after  he 
withdrew  from  school.  ^ \ 

11.  ’ The  “Average  Daily  Attendance”  for  the 
term  is  found  by  dividing  the  whole  number  of  days 
attendance  by  the  number  of  days  taught. 


minutes  tardy  in  the  section  for  the  day  it  occurred. 

7.  Each  pupil’s  “Per  Cent,  of  attendance” 
for  the  two  months  is  found  by  dividing  the  num- 
bejjkof  days  present  by  the  number  of  days  he  was  a 
member  of  school  during  the  two  months. 


12.  To  find  the  “Per  Cent  of  Attendance"  for 
the  term,  divide  the  whole  number  of  days  of  attend-, 
ance  by  the  whole  number  of  days  of  attendance, 
plus  the  whole  number  of  days  absence. 

Notb  1.  *A  pupil  should  not  bo  considered  a member  of  school  after  he 
has  been  absent  three  days  consecutively. 

Notb  2.  When  a fraction  less  than  £ occurs  in  getting  averages,  drop  It; 
if  equal  to  or  greater  than  i,  consider  It  1 . 4 
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DISTRICT  TWO 

TEACHERS 
MILLIE  PRATT 
CDISTRICT  3- A ALSO) 
CARRIE  ARCHER 
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FINAL  REPORT 
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l^. . female,.. 

Male,. . 
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1.  Number  of  days  school  was  in  session,  .... 

2.  Numoer  of  pupils  enrolled  during  year, 

3.  Number  of  pupils  withdrawn  during  year,  ... 

4.  Number  of  pupils  suspended  during  year 

5.  Number  of  pupils  expelled  during  year,  .... 

C.  Number  of  pupils  re-entered  during  year  .... 

7.  Number  of  pupils  remaining  in  school  close  of  year 
S.  Number  of  pupils  neither  tardy  nor  absent  during  year, 

0.  Number  ol'SJj^es  of  tardiness  during  year,  ... 

10.  Number  oppupils  tardy  during  year,  .... 

11.  Total  days  of  attendance  by  all  pupils  for  year, 

12.  ‘Total  days  of  absence  by  all  pupils  for  year,  ' - 

13.  Total  cases  of  tardiness,. . /7  Time  lost  by’ tardiness, 

14.  Average  daily  attendance  for  year,  - - 

15.  Per  cent,  of  attendance — 11 — (11x12), 

10.  Number  of  pupils  promoted  to 

(a)  Second  year, 

(li)  Third  year, 

(c)  Fourth  year, 

(d)  Fifth  year, 

(e)  Sixth  year ......... 

(f)  Seventh  year, 

( g)  Eighth  year, 

(li)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male /.  female, total /. 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male female, total 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male female total 

20.  How  many  books  in  school  library  (not  including  reading  circle  hooks)  at  beginning  of  year? 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books), 

23.  How  many  reading  circle  books  were  added  during  year? 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

25.  Do  patrons  read  school  library  books? 

20.  Number  of  visits  to  school, 

27.  Number  of  teachers  employed  (if  school  be  high  school),  - Male, female, 

2S.  Number  of  days  teacher  attended  township  institute, 
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I, 


olroom  a)  end  of  term, 

do  solemnly  swear  that  the  above  report  is  true  to  the  best  of 


my  knowledge  and  belief. 


(Teacher,  Principal.) 

NOTES— 

*(i)  After  three  days  of  absence  the  pupil  should  he  withdrawn,  and  his  nb.senceconnted  no  more  for  that  period  of  absence. 

After  being  withdrawn,  he  is  not  a pupil  of  the  school,  and  cannot  he  again  until  he  is  re-entered  ns  in  item  6. 
f(2^  To  find  average  dnilv  attendance  divide  the  whole  number  of  days  of  attendance  mad  by  all  the  pupil  by  the  number 
of  days  of  school  taught. 


- — - 


« 


■> 


) 

& 


S.  D*  L 


♦ * ♦ 


* + + 


-FOR- 


COMMON  AND  GRADE 


(COPYRIGHT  APPLIED  FOR) 


S.  D.  K. 

REGISTER 

FOR 

COMMON  "»  GRADE 

SCHOOLS 


School. 


Dist.,  Ward  or  building. 


Teacher. 


FOR  TIIE  YEAR  19 


A WELL  KEPT  REGISTER  IS  INDICATIVE  OP  A WELL  KEPT  SCHOOL. 


DIRECTIONS 

1.  Make  all  entries  in  black  ink.  Totals  in  red. 

2.  When  pupils  enter,  place  small  e in  proper  place. 

3.  Indicate  absence  by  light  mark  ( / ) 

4.  When  pupil  is  absent  more  than  six  consecutive  days  enter  d (dropped)  in  place  of  the  seventh  mark. 

5.  When  a pupil  re-enters  after  having  been  dropped  place  e in  proper  place. 

6.  When  a pupil  is  tardy  enter  the  number  of  minutes  in  the  space  corresponding  to  half  day  In  which  the  tardiness 

occurs. 

7.  All  entries  should  be  made  with  great  care  and  accuracy. 
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Age 
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FINAL  REPORT 


District  01  Itucnn yfy:.KY.  .Y\ Teacher  . 

For  School  Term  Beginning 

and  Closing 19.. 


CrQ/x/x/^. . . . 


19. 


1.  Number  o£  days  school  was  in  session, 

2.  Numoor  of  pupils  enrolled  during  year, 

3.  Number  of  pupils  withdrawn  during  year,  • 

4.  Number  of  pupils  suspended  during  year 

6.  Number  of  pupils  expelled  during  year, 

C.  Number  of  pupils  re-entered  during  year  .... 

7.  Number  of  pupils  remaining  in  school  close  of  year  - • 

8.  Number  of  pupils  neither  tardy  nor  absent  during  year, 

9.  Number  of  cases  of  tardiness  during  year, 

10.  Number  of  pupils  tardy  during  year, 

11.  Total  days  of  attendance  by  all  pupils  for  year, 

12.  ’Total  days  of  absence  by  all  pupils  for  year, 

13.  Total  cases  of  tardiness, Time  lost  by  tardiness, 

14.  Average  daily  attendance  for  year,  .... 

15.  Per  cent,  of  attendance — 11 — (11x12),  .... 

1G.  Number  of  pupils  promoted  to 


Male,. 

.1.8T female, ./.  fT . 

..  total,. 

- Male,. 

- Male,. 

. .j.  . . . female, . J.  A . . 

- Malo,. 

. ip. . female,.  ! .$7. . . 

. . total, 

Male,, 

, ..  total, 

- 



- - 

iro 

.3.  £... 


3 O' 
3 


../a.... 
5.A.M 
.A.S.Z 
3.U...Z ' 


(a) 

Second  year. 

(b) 

Third  year, 

(c) 

Fourth  year, 

(d) 

Fifth  year, 

(e) 

Sixth  year 

(f) 

Seventh  year, 

<B) 

Eighth  year. 

(h) 

High  School, 

...at.. 

...Os.... 

3' 

<r 

& 

.../. 


17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male female,.../ total I 

IS.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male female, total 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male, female, total 

20.  How  many  books  in  school  library  (not  including  reading  clrclo  books)  at  beginning  of  year? 

21.  How  many  books  were  added  to  library  (not  Including  reading  circle  books)  during  year? 

22.  Total  now  In  school  library  (not  including  reading  clrclo  books),  - - • ' - 

How  many  reading  circle  books  were  added  during  year? 

How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

Do  patrons  read  school  library  books?  - 

,*2< officials, c«L. . . 


-JO- 


23. 

24. 

25. 
2G. 


Number  of  visits  to  school. 


Parents,. . r> P.  ....  officials, 


others, 


- - A.Q.... 

. . aT... 

JQ  ' ' 

total,. ..  tv.  vl . . 


total, 


.....9.... 


27.  Number  of  teachers  employed  (if  school  be  high  school),  - Male, female, 

2S.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  schoolroom  at  end  of  term, 

i,  . do  solemnly  swear  that  the  above  report  is  true  to  the  best  of 

my  knowledge  and  belief. 


NOTES— 


.(Teacher,  Principal.) 


*(i)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  abscncecounted  no  more  for  that  period  of  absence 
After  being  withdrawn,  he  is  not  a pupil  of  the  school,  and  cannot  be  again  until  he  in  re-entered  as  in  item  6. 
f(a)  To  find  average  dnilv  attendance  divide  the  whole  number  of  dayN  of  attendance  mad  by  all  the  pupil  by  the  number 
of  days  of  Hchool  taught. 


DISTRICT  THREE  A 


DISTRICT  THREE  A 


TEACHERS 
MILLIE  PRATT 
CDISTRICT  2 ALSO) 
L C PRATT 

1907-1911 


DISTRICT" NO.  3-A  SCHOOL 
WASHINGTON  TOWNSHIP 
ALLEN  COUN.TY 
SEPT.  190 7 -MAT  1911 


! 


“A  WELL  KEPT  REGISTER  INDICATES  A WELL  KEPT  SCHOOL.” 

EXPLANATIONS. 


1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters 
school.  Retain  this  number  during-  the  school 
year. 

3.  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 
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Thursday. 


Fob.  Term  Beginning 


DAILY  PROGRAM 

, and  Ending — 


..19 


-.19 


FORENOON 


& 


AFTERNOON 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


2. Give  condition  of  sch<M)i  furniture,  apparatus,  and  number  and  condition  of  Reading  Circle 

and  Reference  Books. 


3' If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


maps i globes,.. 


4.  Number  of  pupils’  desks ; chairs 

dictionaries ; and  all  other  school  furniture  and  apparatus  that  you  have  in  the  building 

at  close  of  term. 


X What  imp^ovcXcnX' books  and  apparatus  do  you  recommend  to  be  indispensible  for  a sue 

cessful  and  efficient  school  ? 


.Teacher. 


N 


-IQ 


DAILY  PROGRAM 

j ’■  • r-.” 

For  Term  Beginning 19  » and  Ending 


H 


FORENOON 


* 


AFTERNOON 


RECITATION 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


2.  Give  condition  of  school  furniture,  apparatus,  and  number  and  condition  of  Reading  Circle 
and  Reference  Books. 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’  desks ; chairs ; maps ; globes ; 

dictionaries.. ; and  all  other  school  furniture  and  apparatus  that  you  have  in  the  building 

at  close  of  term. 


5.  What  improvements,  books  and  apparatus  do  you  recommend  to  be  indispensible  for  a suc- 
cessful and  efficient  school  ? 


Teacher. 


YEAH 


' 


I 


.!>• 


DA  IKY  program 

■■  • - • 


For.  Term  Beginking : t — 1© 

r ......  . w... 


, and  Ending 


v*’  tv.  V 

■■  ■!.■*<«  ~ 


-19 


FORENOON 


AFTERNOON 


TIMK 


RUCITATION 


onrcpst 


, GomJ^ 
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YEAR 


tlME 
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.TION 


YEAR 
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9QL  HOUSE,  GROUNDS  AND  APPARATUS 


tuse,  grounds  and  out  houses. 


.rniture,  apparatus,  and  number  and  condition  of  Reading  Circle 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’  desks ; chairs ; maps ; globes ; 

dictionaries ; and  all  other  school  furniture  and  apparatus  that  you  have  in  the  building 

at  close  of  term. 


S.  What  improvements,  books  and  apparatus  do  you  recommend  to  be  indispensible  for  a suc- 
cessful and  efficient  school  ? 


..Teacher. 


TT*?  •%**■*&•**'■*.■' W >vfV,?WV- 


For.  Term  Beginning 


19  , and  Ending. 

*■ 


FORENOON 


AFTERNOON 


, TIME 


. Recitation 


YEAR  TIME 

S'* 


RECITATION 


CONDITION  OF  SCHOOL  HOUSE,  GROUNDS  AND  APPARATUS 


1.  Give  condition  of  school  house,  grounds  and  out  houses. 


YEAR 


2.  Give  condition  of  school  furniture,  apparatus,  and  number  and  condition  of  Reading  Circle 
and  Reference  Books. 


3.  If  damage  has  been  done  to  any  school  property,  give  extent  and  by  whom  done. 


4.  Number  of  pupils’ desks ; chairs ; maps ; globes ; 

dictionaries ; and  all  other  school  furniture  and  apparatus  that  you  have  in  the  building 

at  close  of  term. 


S.  What  improvements,  booVs  and  apparatus  do  you  recommend  to  be  indispensible  for  a suc- 
cessful and  efficient  school  ? 


.Teacher. 


^ ,-V.  ■ ■ 

TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  |KTbtbrSn 


mr. 


NOTE — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of 


( Township, 

1 ] Corporation, 


(teacher  )_  A (District, 

" ” ( principal  j ' ) Room. 

County,  Indiana, 


to  the 


BowdS Hducat^n,  }for  the  sch001  term  heS[a™S 


1. 


2 


3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 


11. 


12. 

13. 

14. 

15. 

16. 


17. 


18. 


19. 

20. 
21. 
2 o 


23. 


24. 

25. 

26. 


27. 


28. 


29. 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days  school  was  in  session,  ........ 

“ “ pupils  enrolled  during  year,  ...  Male .female total 

“ “ “ withdrawn  during  year, 

“ “ “ suspended  “ “ 

“ “ “ expelled  “ “ - 

“ “ “ re-entered  “ “ 

“ “ “ remaining  in  school  close  of  year, 

“ “ “ neither  tardy  nor  absent  during  year, 

“ “ cases  of  tardiness  during  year, 

“ “ pupils  tardy  during  year, 

Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence  “ “ “ “ 

Total  cases  of  tardiness, Time  lost  by  tardiness, 

■("Average  daily  attendance  for  year,  .... 

Per  cent,  of  attendance— 11 — (ll-pl2) 

Number  of  pupils  promoted  to 

(a)  Second  year,  ..... 

(b)  Third  “ 

(c)  Fourth  “ 

(d)  Fifth  “ - - - - 

(e)  Sixth  “ - 

(f)  Seventh 

(g)  Eighth  “ ..... 


(h)  High  School, 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 


Male 

.,  female 

Number  of  graduates  from  non-commissioned  township  high  schools. 

Male 

. , female 

Number  of  graduates  from  commissioned  township  high  schools, 

Male 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year?  

Total  now  in  school  library  (not  including  reading  circle  books),  - - - 

How  many  reading  circle  books  were  added  during  year?  - - - - - 

How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

Do  patrons  read  school  library  books?  - - - - - - - - 

Number  of  visits  to  school,  - parents .officials .others .total., 

Number  of  teachers  employed  (if  school  be  high  school),  male female total 

Number  of  days  teacher  attended  township  institute,  - - - - - 

Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 

I do  solemnly  swear  that  the  above  report  is  true 


to  the  best  of  my  knowledge  and  belief. 

( Principal. 

( Teacher, 

NOTES:— 

•(1.)  After  three  flay®  of  absence  the  pupil  should  bo  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  betng  withdrawn, 
he  Is  not  a pupil  of  the  school,  and  can  not  bo  again  until  he  la  re-eutered,  as  lu  Item  6, 
t(2.)  To  find  average  dally  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


TRUSTEE 
EDUCATION 

NOTE This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school 

teacher  who  works  under,  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the'principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 

. V 

i teacher  ) f j District. 

(principal)  (Room. 


REPORT  of 


Township,  ) 

ition,  ) " ' ’ 


Male , female. 


, total . 


• ■ 1 Corporation 

to  the  -!  T°W,lSh|Pn>TrUS(tee’  [ for  the  school  term  beginning  

( Board  of  Education,  j 

FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

1.  Number  of  days  school  ’’was  in  session,  ......... 

2.  “ “ pupils  enrolled  during  year,  - 

3.  “ “ “ withdrawn  during  year, 

4.  “ “ “ suspended  “ “ 

5.  . ..  “ “ expelled  “ “ - 

6.  “■  re-entered  “ “ 

7.  “ “ “ remaining  in  school  close  of  year, 

8.  “ “ “ neither  tardy  nor  absent  during  year, 

9;  “ “ cases  of  tardiness  during  year, 

10.  “ “ pupils  tardy  during  year, 

11.  Total  days  of  attendance  by  all  pupils  for  year,  ...... 

12.  * “ “ “ absence  - - - - - - 

13.  Total  cases  of  tardiness, Time  lost  by  tardiness,  - 

14.  f Average  daily  attendance  for  year,  - - - - - - - - . 

15.  Per  cent,  of  attendance — 11 — (ll-j-12)  ....... 

16.  Number  of  pupils  promoted  to 

(a)  Second  year,  ......... 

(b)  Third  “ 

(c)  Fourth  “ .........  4 

■ (d)  Fifth  “ - . 

■ (e)  Sixth  “ .......... 

(f)  Seventh 

(g)  Eighth  “ .......... 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male. female , total. 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male , female , total. 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male female total . 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  - 

23.  How  many  reading  circle  books  were  added  during  year?  - - - - - 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

25.  Do  patrons  read  school  library  books?  ......... 

26.  Number  of  visits  to  school,  - parents ..officials .others..,.  ....total. 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male., . .....  female total. 

28.  Number  of  days  teacher  attended  township  institute,  ..... 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 


County,  Indiana. 


I,  do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief. 

j Principal. 

..................  . ... j Teacher. 


•(1.)  After  three  (lays  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
he  is  not  a pupil  of  the  school,  and  cau  not  be  again  until  he  is  re-entered,  as  in  item  6, 

1(2.)  To  find  average  daily  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


* V . ; ••  vVr  ,-,V  ' V*/\  ■ ' 'TP'^ 

■ 

TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  j 

..'  • . : : 

NOTE— This  report  must  be  made  by  each  teacher  having-  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works ‘under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of ri  te?ch,cr  . Lnf  j Distric 

j principal  ) . ( Room. 

I ' ‘ 


Township, 

Corporation, 


District. 
Room. 

County,  Indiana. 


to  llie  j Boardtf  Education,  } for  tlle  sch°o1  term  beginning 


1. 


FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days  school  was  in  session,  - - 


9. 

‘ “ pupils  enrolled  during  year,  ... 

Male..  .. 

. , total 

3. 

1 “ “ withdrawn  during  year, 

‘ “ “ suspended  “ “ - - 

“ “ “ expelled  “ “ 

“ “ “ re-entered  “ “ 

( t 

4 4 

4. 

1 4 

44 

5. 

i 4 

44 

u 

(,. 

4 4 

4 4 

7. 

“ “ remaining  in  school  close  of  year, 

“ “ “ neither  tardy  nor  absent  during  year, 

“ “ cases  of  tardiness  during  year, 

“ 11  pupils  tardy  during  year,  - 

4 4 

4 4 

4 4 

8. 

U 

4 4 

4 4 

9. 

4 4 

1 4 

4 4 

10. 

4 4 

4 4 

4 4 

11. 

12. 

13. 

11. 


Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence  “ “ “ “ 

Total  cases  of  tardiness, Time  lost  by  tardiness, 

t Average  daily  attendance  for  year,  - 


13.  Per  cent,  of  attendance — 11 — (Tl-j-12)  - 

If*.  Number  of  pupils  promoted  to 

(a)  Second  year,  ------ 

(b)  Third 

(c)  Fourth  “ - - 

(d)  Fifth  “ 

(e)  Sixth  “ 

(f)  Seventh  “ 

(g)  Eighth  “ ....... 

(h)  High  School,  ------- 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 


Male 

. , female . . . . 

Number  of  graduates  from 

non-commissioned  township  high  schools, 

Male 

. , female. . . . 

Number  of  graduates  from 

commissioned  township  high  schools, 

Male 

. , female  . . . . 

20.  IIow  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  ... 

23.  How  many  reading  circle  books  were  added  during  year?  ..... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 
23.  D j patrons  read  school  library  books?  ........ 

2b.  Number  of  visits  to  school,  - parents officials , others .total 

27.  Number  of  teachers  employed  (if  school  be  high  school),'  male , female , total 

28.  Number  of  days  teacher  attended  township  institute,  ..... 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  ..... 


I,  ..  do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief. 

( Principal. 

t "j  Teacher. 

NOTES:— 

•(1.)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being1  withdrawn, 
he  is  not  a pupil  of  the  school,  and  can  not  be  again  until  he  Is  re-entered,  as  in  item  6. 
t(2,)  To  find  average  dally  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 


WWW 


''./"■v;:-"  . iiP  ■ 

TFAfHFDXC  ilD  PDINflPAI’^  DFPnDT  TO  J township trusti 


S OR  PRINCIPAL  S REPORT  TO 


TRUSTEE 
BOARD  OF  EDUCATION 


NOTE — This  report  inust  be' made  by  each  teacher  having- charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  uuder  his  charge. 


( teacher 


District. 

Room. 


REPORT  of j principal  ) of* | 

* | Corporatw'n,  f County,  Indiana. 

t0  the  ] BoaWrdtfPEducaSUoeA,  } for  the  sch°o1  term  be?iani^ 


1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 
. 9. 
10. 
11. 
12. 


15. 

16. 


Male female. 


. , total . 


FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days. school  was  in  Session,  ....... 

“ “ pupils  enrolled  during  year,  ... 

“ “ “ withdrawn  during  year, 

“ “ “ suspended  “ “ 

“ “ “ expelled  “ “ . 

“ “ re-entered  “ “ - 

“ “ “ remaining  in  school  close  of  year, 

“ “ “ neither  tardy  nor  absent  during  year, 

“ “ cases  of  tardiness  during  year, 

“ “ pupils  tardy  during  year, 

Total  days  of  attendance  by  all  pupils  for  year,  - - 

* “ “ “ absence  - - - - - 

13.  Total  cases  of  tardiness, Time  lost  by  tardiness,  ----- 

14.  fAverage  daily  attendance  for  year,  - - - - - - - . 

Per  cent,  of  attendance— 11 — (ll-j-12)  ....... 

Number  of  pupils  promoted  to 

(a)  Second  year,  ......... 

(b)  Third  “ . 

(c)  Fourth  “ 

(d)  Fifth  “ 

(e)  Sixth  “ ......... 

(f)  Seventh  “ - - - - - - - - - . 

(g)  Eighth  “ .......... 

(h)  High  School,  ........... 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male  .........  female total . 

15.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male , female total. 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male female total . 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  - 

23.  How  many  reading  circle  books  were  added  during  year?  - - - - - 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

25.  Do  patrons  read  school  library  books?  - - - - - - - . 

26.  Number  of  visits  to  school,  - parents officials , others , total. 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male female , total. 

28.  Number  of  days  teacher  attended  township  institute,  ..... 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 


I, do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief. 

j Principal. 

, Teacher. 


NOTES:— 


•(1.)  A f ter  three  clays  of  absence  the  pupil  should  be  withdrawn,  aud  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
he  is  not  a pupil  of  the  school,  and  can  not  be  strain  until  he  is  re-entered,  as  in  Item  6. 
t(2.)  To  fiud  average  daily  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


The  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  w.io  aim  to  record  iinal  results  only,  and  of  those 
vho  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 


^MODEI — 


Day  of  Month. 


Name  ok  Pupil. 


1 Dora  M.  Jennings.. 


Oscar  P.  Mayfield  . 


William  Motsinger.. 


Essie  C.  Biased .... 


Nellie  P.  Rupel.. 


George  A.  Smith.. 


1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  pup  it  during,  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  first  grade , then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  alter 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
c'-*  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A3,  etc. 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. , •«.  TT 

а.  When  a pupil  enters  after  the  beginning  of  the  term,  write \ L, 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  Rfor 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 

upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  wit  - 
drawal  and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration  William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  days  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 

third  week.  . , , 

t;.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus\  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  /.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration—Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week.  r 

б.  Write  the  number  of  minutes  tardy  in  the.  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration  Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  it;  minutes  on  Thursday  of  the  third  week. 

7. ‘  Enter  demerit  marks  for  irregular  deportment  in  the  upper 

part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  dement  marks 
from  1 to  c,  inclusive.  „ „ , . 

8.  Each  pupil’s  “Per  Cent,  of  Attendance  for  the  month  is 

found  by  dividing  the  number  of  half  days  present  by  the  number  of 
half  days  he  was  a member  of  school  during  the  month.  Thus— Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  “ 

ing  him  a member  of  school  n halt  days,  7^-11=  63.7,  or  ' 11S 
per  cent,  of  attendance  for  the  month.  , 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actua  y 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40 — 2 = 38. 
3S  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot. attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.^  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 

pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  davs  before  he  entered  school,  nor  after  he  withdrew  from 
school.  ; 

x 4,  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

1 c;.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  ot 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

iS.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in* the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 


^HT’The  report  of  the  enumeration  in  this 


book  should  be  made  by  the  Trustee  eai:h  year  before  the  school  opens. 
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Note  i.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  fWhen  a fraction  less  than  % occurs  tn  getting  averages,  drop  if,  if 
it  is  equal  to  or  greater  than  consider  it  1 . 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 

NOTE. This  report  most  he  made  by  each  teacher  having  charge  of  the  attendance  of  pnpils.  A high  school  teacher  who  works 

■under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  the  entire  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pnpils  directly  under  his  charge.  The  principal  of  a graded  grammar  sohool  should 
report  only  for  tho  pupils  directly  under  his  chargo. 

REPORT  of - of District, 

- - Township County,  Indiana,  to  tho 

Township  Trustee,  for  the  school  term  beginning / 73-6.- and 

closing .ij6utsri-a^C. — > , 

FOR  ALm TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

- 

" ' 'Z<hZ.v,  L'-l’//.  - i female,^  ■ j total 


1 . Number  of  days  school  was  in  session, 


g_  •>  “ «*  withdrawn  during  year, 

4 <■  “ “ suspended  “ “ 

5,  “ “ “ expelled  “ “ 

6,  •<  “ “ re-entered  “ “ 

7t  ‘ ‘ ‘ 1 “ remaining  in  school  close  of  yoar, 

g_  ■■  <>  “ neither  tardy  nor  absent  during  year, 

9.  <<  “ cases  of  tardiness  during  year, 

30.  “ " pupils  tardy  during  year,  - - - 

11.  Total  days  of  attendance  by  all  pupils  for  yenr 

12.  * “ “ absence  “ “ “ 

IS.  Total  cases  of  tardiness,.. Time  lost  by  tardiness, 

14.  f Average  daily  attendance  for  year, 

15.  Per  cont.  of  attendance — I + I2), 

16.  Number  of  pnpils  promoted  to 

(a)  Socond  year, 

(!>)  TlnriT  “ - 

(c)  Fourth  “ ^ 

(d)  Fifth 

(e)  Sixth  " 

(/)  Seventh  “ - * . 

(0)  Eighth  “ ’ 

( h ) High  School,  - 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male,.. 


.J. 


“ .... /6 

■■  ^ 

7^,..—. 

■■  

- - ..3-A.-la.7h- — 

- - 


3. 

.67.. 




18. 


Number  of  graduates  from  non-commissioned  township  high  schools, 

Male,. 


[_ ; female, l. \ total,  — 

; female, *,  total,  — 


.3... 

2 


19. 


SO. 


Number  of  graduates  from  commissioned  township  high  schools, 

Male, ; female, 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 
21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

23.  Total  now  in  school  library  (not  including  reading  circle  books), 

23.  How  many  reading  circlo  books  were  added  during  yenr? 

24.  How  many  pupils  read  one  cr  more  school  library  or  reading  circle  books  during  year?  - 

25.  Do  patrons  read  school  library  books? 

Number  of  visits  to  school,  • Parents, 


; total, 

6:;SL 

. a 



- 

JZ 


20 


. . - ...M&l.... 

<2. ; officials, 7L, \ others,.—^/. ; total, Tty. 

27.  Number  of  teachers  employed  (if  school  be  high  school),  - Male, .female,  , , 

28.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term, 

, do  solemnly  s-wear  that  the  above  report  is  true 

to  the  host  of  my  knowledge  and  belief. 


{ Teacher . 

\ Principal . 


NOTES-.-  *1  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  Afterbeing 

withdrawn.  ho’iE  not  a pupil  of “"B^*d;0^wEoto  nSSbe?  oVdkTs^t^ttTOdancnia'de  by  all  the  pupils  by  the  number  of  days  of 
+(2.)  To  And  average  daily  attendance aiviuo  mo  VV1A'J  ” J mitohiu.  uimtin*  c*., minum, ouNnaeim*. 


+(2.)  ^ 

school  taught. 


TEACHER’S  CONTRACT. 


School  Trustees 

School  Township,  in..... County,  and 

ZjZTU-i^Qi 


£btS  H^yeemcnt,  Between. 

of—bUi.C 

State  of  Indiana  of  the  first  part,  and. 
a legally  qualified  teacher  in  said  county  of  the  second  part,  certifies  that  the  said  teacher  hereby  agrees  to  teach  the  public  school 

in  District  No.'T^\LL-..J3.,  Grade. , insaid  Township,  for  the  term  commencing  on  the. . 

ofd.A^{J>J<y\MrL/S**. A . D.  1.9[.ClJf.—.  ,for  the  consideration  of....  .TSLrJ^rr. 

Dollars  and Cents  per  \*ay  I t.o  be  raid 

(J  " (Sfateliertfwlieiiall  or'parls'oiTThe  salary  win  be  paid.) 


.day 





The  said. ..further  agrees  faithfully  to  perform  all  the  duties 

of  teacher  in  said  school;  using  only  such  text  boohs  as  are  prescribed  by  the  Trustees  in  accordance  with  the  law,  except  supple- 
mentary reading,  such  as  Young  People’s  Beading  Circle  books,  etc.,  and  other  works,  recommended  by  the  County  Superintendent 
and  observing  all  Buies  and  Begulations  of  the  County  Board  of  Education,  and  all  instructions  of  the  County  Superintendent  of 
Schools;  that....  J], he  will  attend  and  participate  in  the  exercises  of  each  Institute  or  other  teachers’  meetings  that  may  be  appointed 
for  the  teachers  of  said  township,  or  for  each  day’s  absence  therefrom,  forfeit  a sum  equal  to  one  day’s  wages,  unless  such  absence 
shall  be  occasioned  by  sickness;  that  ..Jihe  will  accurately  keep  and  use  all  registers  and  blanks  placed  in. hands  by  said 
•Trustee;  that.-2the  will  make  a complete  and  accurate  report  at  the  close  of  the  school  term,  the  blank  for  which  is  provided  on  the 
back  of  this  sheet;  that..^).he  will  make  all  other  reports  required  of  '^Jrs^r^...by  said  Trustee,  the  County  Superintendent,  or  the 
laws  of  Indiana,  at  the  proper  time  and  manner  and  in  good  order;  that — t>.he  will  exercise  due  diligence  in  the  preservation  of 
school  buildings,  grounds,  furniture,  apparatus,  books,  blanks  and  other  school  property  committed  to..fb^^care,  and  turn  the  same 

. V *.  ’ 

r ^ . • ' V't 

over  to  the  Trustee,  or  his  representative,  at  the  elose  of  the  term  of  school,  in  as  good  condition  as  when  received,  damage  and  wear 
and  use  excepted.  . 

The  said  School  Trustee  agrees  to  keep  the  school  buildings  in  good  repair,  and  to  furnish  the  necessary  fuel,  furniture,  appa- 
ratus, books  and  blanks,  and  such  other  appliances  as  may  be  necessary  for  the  systematic  and  proper  conduct  of  said  school. 

And  the  said  School  Trustee,  for  and  in  behalf  of  said  Township,  further  agrees  to  pay  the  said 

_ (P.D. 


for  services  as  teacher  of  said  school,  either  a sum  equal  to  the  whole  number  of  days 
taught  at  the  rate  of  the  above  named  sum  per  day,  as  agreed  upon,  or  the  salary  for  the  year  in  the  event  of  a yearly  consideration, 
as  agreed  upon,  when  the  said  teacher  shall  have  filled  all  the  stipulations  of  this  contract. 

The  said  School  Trustee  further  agrees  to  pay  said  teacher  one  day’s  wages  for  each  day’s  attendance  at  the  Township  Institute 
according  to  the  Acts  of  1889. 

prOVt&eD,  That  in  case  the  said .should  be  dismissed  from 

said  school  by  said  Trustee,  or  his  successor  in  office,  for  incompetency,  cruelty,  gross  immorality,  neglect  of  business,  or  a violation 
of  any  of  the  stipulations  of  this  contract,  or  in  case... -.~..:liccnse-should-b(r annulled  by  the~ County  Superintendent  or  State 
Superintendent, he  shall  not  be  entitled  to  any  compensation  after  notice  of  dismissal,  or  notice  of  annulment  of  license. 

IProviOeO,  further,  That  the  teacher  shall  have  a duplicate  of  this  contract. 

J\  Witness  Whereof,  Wc  have  hereunto  subscribed  our  names,  this....  

A.D.  l&ltJLf 


day 


NOTES 

(1.)  Full  authority  is  given  the  Trustee  to  substitute  the  words  “principal,”  “supervisor”  or  “superintendent”  for  the 
word  “teacher”  in  the  event  the  contract  should  be  so  made. 

(This  contract  form  is  the  official  blank,  made  by  the  State  Superintendent  of  Public  Instruction,  under  the  provisions  of 
H.  B.  No.  139,  Aots  of  1809.) 
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The  facilities  of  record  offered  by  this  register  adapt  It  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
• wh0  desire  to  keep  a comprehensive  and  minute  record.  It  Is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  .do> 
not  use  the  siime  number  for  any  other  fuf  il  during  the  school  year.  . 

, 3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 

have  already  been  classified)  until  the  first  examination  has  been 
held,  then  w'ritc  them  in  groups  with  reference  to  grade . . Write  the 
.names  of  those  belonging  to  the  first  grade , then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupijs  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  10  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
52,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A2,  etc.  If 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U tor  un- 
graded. . 

4 . When  a pupil  enters  after  the  beginning  of  the  term,  write  h, 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  tor  entrance,  withdrawal 
a and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 

entered  on  Monday  morning  of  the  second  week,  was  absent  three 
1 consecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week.  . 

c;.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  tluis'V  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  /.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X#  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
* dav  afternoon  of  the  second  wreek  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the-  lower  part  of  the 
: section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 

field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  tj,  inclusive. 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
found  by  dividing  the  number  of  halfdays  present  by  the  number  of 
half  days  he  wa6  a member  of  school  during  the  month.  Thus  Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  day6,mak- 

. ing  him  a member  of  school  11  half  days,  7 11  = 63.7,  or  64,  t his 


attended,  then  proceed  as  follows;  From  the  number  of  halt  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40—2  = 38. 
3S  -*  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
'marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment  ” and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
.in  his  grade.  The  pupil  having  the  next  highest  general  average  in 

his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  davs  before  he  entered  school,  nor  after  he  withdrew  from 
school.  • 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  mav  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

1-.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year,’ 
divide  the  whole  number  of  days  of  attendance  bv  the  whol6  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  ot  . 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

15.  In  the  form  for  “Teacher’%.Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same. order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’6  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse-' 
quent  term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  6tudy  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  1.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  -j-When  a fraction  less  than  % occurs  tn  getting  averages,  dropit;  if 
it  is  equal  to  or  greater  than  % consider  it  1. 


per  cent,  of  attendance  for  the  month.  _ 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
, tardy  during  the  month  equal  to  the  number  ot  half  days  he  actually  1 

fjSf- The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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DIRECTIONS 

1.  Make  all  entries  in  black  ink.  Totals  in  red. 

2.  When  pupils  enter,  place  small  e in  proper  place. 

3.  Indicate  absence  by  light  mark  ( / ) 

4.  When  pupil  is  absent  more  than  six  consecutive  days  enter  d (dropped)  in  place  of  the  seventh  mark. 

5.  When  a pupil  re-enters  after  having  been  dropped  place  k In  proper  place 

6.  When  a pupil  is  tardy  enter  the  number  of  minutes  In  the  space  corresponding  to  half  day  In  which  the  tardiness 
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7.  All  entries  should  be  made  with  great  care  and  accuracy. 


PUBLISHED  BY 

S.  D.  KIGER  & COMPANY. 
INDIANAPOLIS,  IND.,  U.  S.  A. 


TV.!  ■-TTT'J.1  WT.V' 


enumeration 


I 


Summary  and  Record  of  Examinations. 


«..■ 


Summary  and  Record  of  Examinations. 

M..ZAALL. 721...... 


Summary  and  Record  of  Examinations, 


?! 


branches  of  study. Teacher 


| M’tl 

1 

Close 

» 5 

0 

4 

j Days 
! Present 

! 

, 

•J 

a ** 
Q 

jl  Days  not  1 

1 Enrolled  1 

Times  j j 

Tardy 

b 

13 

i 

>: 

I 

Average,) 

•5  y 

o'.S 

Z<-> 

Rank 

Remarks 

ad. 

3d. 

4th. 

5th. 

6th. 

7th. 

8th. 

9th. 

10th 

YEAR 

i 

i i 

Promoted  to  Grade.  . 

2d. 

3d. 

'4th. 

5th. 

6th. 

7th. 

8th. 

9 th. 
10th. 

YEAR 

i 

i 

I 

j 

- 

t 

j 

s 

Promoted  to  Grade 

2d. 

3d. 

4th. 

6th. 

6th. 

7th. 

8th. 

9th. 

10th. 

YEAR 

i 

; 

i 

Promoted  to  Grade, 

IbL. 

2d. 

3d. 

4th. 

5th. 

6th. 

7th. 

8th. 

9th. 

10th. 

YEAR 

— 

j 

Promoted  to  Grade.  UA 

... 

1st. 

2d. 

3d. 

4th. 

5th. 

6th. 

7th. ' 

8th. 

9th. 

10th. 

YEAR 

, 

j 

Promoted  to  Grade 

1st. 

2d. 

3d. 

4th. 

5 th. 
6th. 
7th. 
8th. 
9th. 
10th. 

YEAH 

1 

Promoted  to  Grade. 

1st. 

2d. 

3d. 

4th. 
5th. 
Gth.  ! 
7th.  j 
8th. 

9 th. 
10th. 

YEAR  ] 

• | 

1 

, 

Promoted  to  Grade 

1st. 

2d. 

3d. 

4th.  j 
5th.  i 
Gth.  | 
7th.  1 
8th.  ; 
9th.  • 
10th. 

YEAR 

i 

1 

— L 

— L 

’ 

I 

1 

I 

j 

Promoted  to  Grade 

v 

1 ! ■ 

fr  i 

j i 

l \ 

; 

1 

* 

Summary  and  Record  of  Examinations. 

BRANCHES  OF  STUDY. 

M’ th' Closes 

s| 

C 

% 

« % 

Q 

bI 

1: 

n 

~G — 

M'S! 

4-  . 

a Cl 
QV 

Tiuics  | 

Tardy 

S3 

Is 

bo 

2 

9J 

> 

< 

No.  in 

Class 

M 

a 

a 

« 

Remarks. 

2d.  TUn,  b 

3,0 

W 

y 

/ 

5 i 

, 

%0 

/S'  1 

| 

. 

M-JQ, 

jl. 

4th.  G 

(on, 

1 

i 

! 

Sth.t'j 

| 

i 

Gth. 

t 

7th. 

..  | 

8th.  > 

} 

9 th.  i 

Promoted  to  Grade 

10th.  ' 

YEAR 

1st.  i 

— 

1 

■ s 

2o 

2d 

' i 

2d. 

a 0 

20 

I 

...  ... 

3d. 

;>  « 
...... 

4th.  ! 

- 

. - .1 

5 th. 
Gth. 

.. 

. 

...  1 

% 

f 

j 

7th. 

■ ' 

. | 

8th. 

■ *\ 

9th. 

- .. 

10th. 

Promoted  to  Grade 

— 

YEA  R 

1st. 

AO 

20 

. 

2d. 

2b 

20 

3d. 

.. 

4th. 

' 

5th. 

- 

■ 

Gth. 

7th. 

8th.* 

9th. 

■ 

— 

10th. 

YEAR 

Promoted  to  Grade 

1st. 

2d. 

3d. 

4th. 

5 th.' 

Gth. 

7th. 

Sth. 

9th. 

10th. 

YEAR  _ 

1st. 

2d. 

Vi 

Os  C: 

20 

20 

• 

: 

. 

Promoted  to  Grade 

AO 

20 

XO 

• 

3d. 

4th. 

Sth. 

Gth. 

7th.1 

Sth. 

9th. 

Promoted  to  Grade 

10th. 

— 

YEAR 

1st. 

26 

2,6 

; j7 

. 

. 

2d. 

SJ> 

3 

3d. 

4th. 

Sth. 

Gth. 

1 

. 

7th. 

8th. 

i ' 

1 • * 

i 

9th. 

* ; 

• i 

Promoted  to  Grade 

10th. 

' 

YEAR 

1st. 

2d. 

3d. 

r- 

\l? 

/ 

CT 

1 - ■ 

1 

i 

• 

4th. 

5th. 

. 

* 

Gth. 

7th. 

|8th. 

|9th. 

10th. 

YEAR 

. 

1 

i . •' 

• 

r ‘ ‘ 

1st. 

Ac 

• / 

2d. 

2 .0 

'A0 

3d. 

..  '. 

4tli. 

L.  . . 

! - 

Gth. 

Gth. 

7th. 

, 

8th. 

9th. 

' 

I- 

s 

10th.-. 

iYEAR 

V 

Promoted  to  Grade 

. 

■ i 

A au>  JOi'fiiiAtfVA U i 





Summary  and  Record  of  Examinations. 


I 


BRANCHES  OF  STUDY. 


Teacher ■ 


M’tli  Close: 

1 

Days 
j Taught 

"J; 

OJ 

Days 

i -Absent 

Days  not  1 

Enrolled- 

t/>  £ 
.1 

V) 

Is 

& 

i 

! 

1 

i 

v 

v:x\ 

i 

V 

bn 

u 

V 
> 

c 

No.  in 

Class 

Rank 

Remarks. 

ist.  a 

?i/,  f 
47:  t 

36\Z0 

i 

| 

■ T 

. 1 

" 1 

— f 

■ 

\ 

2(1.  // 
3(1. 

4 th. 

i 

20 

| 

- -j-’— f 

J 

5 

- 1 

I 

5th. 

Gth. 

• 

i 

-/ 

« 

\ 

1 

; j 

7th. 

S 

; i 

j 

8th. 

9 th. 

j 

;i 

j 

7 

Promoted  to  Grade 

7 

■ ~ i 

. 

| 

1 

10th. 

i 

..  '4- 

y 

'• — 

YEAR 

1st. 

2d. 

"■  | 

! 

1 

! 

. - 1 

J 

20\2o\ 

J 

6 ‘ 

; 

• r-;  J'i 

26  ! 

xo 

! 

! 

j 

i 

3d. 

1 

1 

4th. 

1 

j 

1.  1 

! 

5th. 

Gth. 

i 

1 

1 

t 

>"  ' | 

irrr 

7th. 

% 

| 

' J 

. | 

I 

8th. 

. *.j 

■ - - 

■ I ; 

■ ; 

9th. 

. 1 

' 

• ! 

10th. 

; 

? . ' . 

Promoted  to  Grade 

YEAR 

* 

3.0 

Xo 

• 

2(1. 

3d. 

4th. 

Bth. 

Gth. 

7th. 

8th. 

9 th. 
10th. 

YEA  I! 

ZO 

. : 

'7v 

...... 

j 

Promoted  to  Grade 

1st. 

2d. 

3d. 

4th. 

5th. 

Gth. 

7th. 

8th. 

9 th. 

$0 

20 

n 

30 

£ 

.-r- 

,..;r 

* 

10th. 

: - 

Promoted  to  Grade 

— 

YEAR 

1st. 

2d. 

20 

>9 

20 

\ 

/ 

3d. 
4th- 
5th. 
Gth. 
7th. 
8th. 
j 9th. 
j 10th. 

1 YEAR 

1st. 

----- 

V 

...... 

. 

Promoted  to  Grade 

/O 

/ 0 

2d. 

3d. 

1 4th. 
Bth. 

2& 

j9 

/ 

1 • - - 

i V 
j.  . / 

• 

Gth. 

7th. 

Sth. 

1 . ... 

( 

|- 

1 

9th. 

J 

. 

. 

I J- 

L .. 

' 

Promoted  to  Grade 

1 10th. 

1 Y'EAR 

|l  1st. 

| 2d. 
3d. 

1 4th. 
Gth. 



j 

! .. 

1 

| 

i 

1 

I ■' 

r 

1 

■»« 

m 

2U> 

20 

■ / 

! S' 

■ 

i 

r : 

. 

1 

i 

j 

\ ■ 

! 

: 

1 

• 

1 

'.1 

1 Gth. 
7th. 

1 Sth. 
9th. 

| 

! 

1 

! 

r 

I • • 

. 

(r  ' » 

-7 

Promoted  to  Grade...... 

1 10th. 

■ 

r 

— 

YEAR 

1st. 

j 

1 

i 

\ ' 

* 

2o 

20 

j 

2d. 

3d. 

20 

20 

' 

! 71 

1 

■ ■ 

j 

I 

i 

4th. 

1 ; 

■' 

■ '• 

L; 

5th. 

Gth. 

1 7th. 
Sth. 
9th. 
10th. 

j 

' 

' 

.. 

i 

! Promoted  to  Grade 

Record  of  Attendance  fronv> 


.19 


Dist. 


A ]2 


Summary  and  Record  of  Examinations. 

A. IaJ 


BRANCHES  OK  STUDY. 


. Teacher 


Summary  and  Record  of  Examinations. 


branches  of  study. “““ — ' — Teacher 


Ll’th  blase 

1 

Ls 

1 ! 

1 ce 

1 O'O 
; c 44 

>•! 

-» • 

Times  ; j 

Tardy  i i 

! w 

4.  ^ 

; ui 

||3 

IS 

r 

] 

-1= 

V 

1 tc 

£ 

> 

1 < 

■E  w 

1 oS 
,*o 

C 

(3 

OS 

Remarks 

lflL 
za- 
' 3(1. 
j 4 til. 
6th. 
Cth. 
7th. 

| 8th. 

9 th. 
j 10th 

YEAR 

1 ^ 

'tt 

Oc 

3o 

he 

!j 

’j 

1 

I 

* 

' 

i 

- 

y 

j 

j 

1 

\ 

i 

> 

I 

j 

. 

\SLc 

r ^ 

Promoted  to  Grade > 

1 

- 

■ 

- 

- 

; 1st. 

jl  2d. 

li  3d- 
I «h. 

t 6th. 
6th. 
7th. 
8th. 
9th. 
10th. 

YKAB 

i 

7 7 

}$ 

‘r 

j 

: 

j 

i 

i 

i 

— 

— 

— 

- - 

' 

| : 

:* 

i 

/ 

- 

/ 

1 

. . 

Promoted  to  Grade... 

* 

1st. 

2d. 

3d. 

4th. 

6th. 

I 

30 

/% 

IT 

__ 

/ 

ft 

' 

“ 

/ 

P 

4 

/6 

yd 

- 

j 

- 7 

Cth. 

7th. 

8th. 

9th. 

10th. 

f 

/ 

/o 

//5 

/ 

Promoted  to  Grade..  ' 

YEAR 

1st. 

— 

tfl 

2d. 

• 

— 

- 

— 

- * 

— 

1 

3d. 

4th. 

6th. 

6th. 

7th. 

8th. 

so 

? 

7 

- * *4 

: 

SiO 

36 

■ 

' 

* . 

ho 

305 

He 

9th. 

10th. 

YEAR 

• 

1st. 

2d. 
3d. 
li  4th. 
5th. 

oL(J 

'j? 

l 

6th. 

ho 

3d 

£0 

7th. 

8th. 

9th. 

10th. 

YEAR 

— 

30 

— 

jl 

- 

Promoted  to  Grade 



— — 

— 

Ihl. 

2d. 

3d. 

4tli. 

5th. 

f 0 

I 

: 

— 

— 



— ; — 

— 

— 

— 

... 

- 

• 

A? 

. 

Cth. 

7th. 

8th. 

9th. 

10th. 

YEAR 

1st. 

2d. 

. 

7 



.... 

— 

..  ...J 

} 

-- 

3d.  j 
4 th. 
5th.  | 
Cth.  | 

. 

* A 

* ' 7j 

* 

- 

7th. 

$. 

' 

* * 

8th. 

9 th. 

10th. 

YEAR 

a 

■ 

1st. 

2d. 

3d.  ! 

4th. 
5th. 
Cth. 

Promoted  to  Grade 

. 

• 

i 

7th. 
8th.  I 
9th.  | 
10th. 

YEAH 

3 

£... 

3 

... 

J 



— i. 

! 

— 

». 

. 

— 

V. 

L 

\ 

RECORD  OF  GRADUATES 

NAME 

• 

ADDRESS 

rScx^cJL  d?j /^,^,/^W- 


- • : 

•• 


• i 


i ■■ 


:;v''  '• 


DISTRICT  THREE  B 


TEACHER 
SOPHIA  SCHOWE 
(DISTRICT  X ALSO) 


S.  D.  K. 

REGISTER 

FOR 

COMMON  *»■>  GRADE 

SCHOOLS 


School. 


Disk,  Ward  or  Huildiug. 


'leacher. 


FOR  TIIF  YEAR  19 


A WELL  KEPT  REGISTER  IS  INDICATIVE  OF  A WELL  KEPT  SCHOOL. 


DIRECTIONS  ' 
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2.  When  pupils  enter,  place  small  e in  proper  place. 

3.  Indicate  absence  by  light  mark  ( / ) 
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5.  When  a pupil  re-enters  after  having  been  dropped  place  E in  proper  place. 

C.  When  a pupil  is  tardy  enter  the  number  of  minutes  in  the  space  corresponding  to  half  day  in  which  the  tardlnes 
occurs. 

7.  All  entries  should  be  made  with  great  care  and  accuracy. 
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,./5. 
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10. 
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11.  Total  days  of  attendance  by  all  pupils  for  year, 

12.  ‘Total  days  of  absence  by  all  pupils  for  year, 

13.  Total  cases  of  tardiness, . . Time  lost  by  tardiness, 

14.  Average  dally  attendance  for  year, 

15.  Per  cent,  of  attendance — 11 — (11x12), 

16.  Number  of  pupils  promoted  to 

(a)  Second  year, 

(b)  Third  year, 

(c)  Fourth  year, 

' (d)  Fifth  year, 

(e)  Sixth  year ......... 

(f)  Seventh  year, 

(g)  Eighth  year, 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male female, total 

IS.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male female, total 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male, female total 

20.  How  many  boohs  in  school  library  (not  including  reading  circle  boohs)  at  beginning  of  year? 

21.  How  many  boohs  were  added  to  library  (not  Including  reading  circle  boohs)  during  year? 

22.  Total  now’  in  school  library  (not  including  reading  circle  boohs), 

23.  How  many  reading  circle  boohs  were  added  during  year? 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  boohs  during  year? 

25.  , Do  patrons  read  school  library  boohs?  - - - 

26.  Number  of  visits  to  school,  - - - Parents,..../. officials,  ...2 others,. ..  yff total, 7T. 

27.  Number  of  teachers  employed  (if  school  be  high  school),  - Male, female, total 

2S.  Number  of  days  teacher  attended  township  institute, 

29.  Boohs  and  apparatus  left  in  schoolroom  at  end  of  term, 
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.,  do  solemnly  swear  that  tho  above  report  is  true  to  the  best  of 


my  hnowledge  and  belief. 
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.(Teacher,  Principal.) 


»(i)  After  three  (lays  of  absence  the  pupil  should  he  withdrawn,  and  his  absence  collided  ore  for  tlmt  period  of  absence 

After  being  withdrawn,  lie  Is  not  a punll  of  the  school,  and  cannot  lie  again  until  he  Is  re-entered  aa  in  item  (,. 
tui  10  find  average  dallv  attendance  divide  the  whole  number  of  days  or  idlciidnnoc  mad  by  all  the  pupil  by  the  number 
of  days  of  school  taught,  ‘ 1 1 
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“A  WELL  KEPT  REGISTER  INDICATES  A WELL  KEPT  SCHOOL.” 

EXPLANATIONS. 


1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters 
school.  Retain  this  number  during1  the  school 
year. 

3.  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 

4.  When  a pupil  enters  after  the  beginning  of 
the  term,  write  E in  the  space  for  his  day  of  en- 
trance, W for  withdrawal*,  and  R for  re-entrance. 

5.  Record  absence  only.  Absence  in  forenoon 
by  a slanted  stroke  to  the  right,  thus  /jiu^tfie 
afternoon  by  a slanted  stroke  to  the  left,  tilt 

1 Whole  days  absence  thus  X. 

6.  Record  tardiness  by  writing  the  number  of 
minutes  tardy  in  the  section  for  the  day  it  occurred. 

7.  Each  pupil’s  “Per  Cent,  of  attendance” 
for  the  two  months  is  found  by  dividing  the  num- 
ber of  days  present  by  the  number  of  days  he  was  a 
member  of  school  during  the  two  months. 


8.  The  “General  Average”  is  an  average  of 
the  three  items,  viz.:  “Per  Cent  of  Attendance,” 
“Deportment,”  and  “Average  Scholarship.” 

9.  “Rank  in  Grade”  is  based  on  the  General 
Average.  The  pupil  or  pupils  having  the  highest 
average  is  entitled  to  the  “1st”  rank  in  his  grade. 
The  pupil  or  pupils  having  the  next  highest  general 
average  should  be  given  the  “2nd"  rank,  and  so  on, 
with  all  the  members  of  any  one  class. 

10.  In  reporting  “Days  Absent,”  report  only 
the  number  of  days  the  pupil  was  absent  while  a 
member  of  school.  Do  not  report  the  number  of 
days  absent  before  he  enters  school,  nor  after  he 
withdrew  from  school. 

11.  The  “Average  Daily  Attendance”  for  the 
term  is  found  by  dividing  the  whole  number  of  days 
attendance  by  the  number  of  days  taught. 

12.  To  find  the  “Per  Cent  of  Attendance”  for 
the  term,  divide  the  whole  number  of  days  of  attend- 
ance by  the  whole  number  of  days  of  attendance, 
plus  the  whole  number  of  days  absence. 

Note  1.  *A  pupil  should  not  be  consldsrod  a membor  of  school  aftar  ho 
has  been  absent  three  days  consecutively. 

Noth  2.  When  a fraction  less  than  J occurs  in  getting  averages,  drop  If 
If  equal  to  or  greater  than  consider  It  1.  ' 
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BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING. 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  ] BO  ARC?  OF*  EDUCATION 

VOTE— This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 

( prfSdpai  f ot;  K™1' 


. REPORT  of 

- i Township,  j. 

t.isv.  w. | Corporation 


1.. 

2. 

.3. 

4. 

.5. 

0. 

7. 

.8. 

9. 

10. 


12. 


Male . . / /f. .,  female. ; . .,  total aLO . . 


fr.  (bp  -1  Township  Trustee,  \ for  tbe  sch0ol  term  beginning  . 

10  me  ^goar(j  0f  Education,  ( 

FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

Number  of  days  school  was  in  session, 

“ “ pupils  enrolled  during  year,  - 

n “ “ withdrawn  during  year, 

“ “ “ suspended  “ “ - 

expelled  “ 

“ re-entered  “ “ " 

“ remaining  in  school  close  of  year,  ' 

“ neither  tardy  nor  absent  during  year,  “ 
cases  of  tardiness  during  year, 
pupils  tardy  during  year, . - * 

11.  Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence  “ “ “ “ 

Time  lost  by  tardiness, 


'£/. County,  Indiana. 

3.,. 


.... 


1 f 

V 
. \ 

* 

..  .ff~. 

iZ... 

....7.., 




/.Z 

..2.7 


13.  Total  cases  of  tardiness,  ...2.7 

14.  f. Average  daily  attendance  for  year, 

15.  Per  cent,  of  attendance — 11— (ll-J-12) 

16.  Number  of  pupils  promoted  to 

(a)  Second  year, 

(b)  Third  “ 

(c)  Fourth  “ 

(d)  Fifth  “ 

(e)  Sixth 

(f)  Seventh  “ - - 

(g)  Eighth  “ 

(h)  High  School, 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 


- ... J.39.. 

. ' . cZ/Jt 

. - 924 


5. 

/. 

/.. 

,7\ 



&. 
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17. 


Male . 


. , female total . 

. , female total. 


18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male female total. 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books)  ’ 

23.  How  many  reading  circle  books  were  added  during  year? 


• ? - 


,2a. 

a a. 

j.. 

.2-..,  others total..  .7*.  .•?... 

. . . . , female total ..... , 

. . . 


24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  . 

25.  Do  patrons  read  school  library  books? 

26.  Number  of  visits  to  school,  - parents , officials. 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male.. 

28.  Number  of  days  teacher  attended  township  institute, 

29.  Books  arid  apparatus  left  in  school  room  at  end  of  term, 

i,  , do  solemnly  swear  that  the  above  report  is  true 

to  the  best^oT  my  knowledge  and  belief.  ^ . o ’ (Principal. 

. . fP.  C/U:.  r.C.  1 Teacher. 

4X1  - '■  .m 

N0TES:-V,  .<  * > - „ , ,,  his  absence  counted  no  more  for  that  porlod  of  absenco.  Attor  boln*  withdrawn, 

• • • • 


t*  ti  ■ » .+*t* i: il:3y  ><&,/.■ 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  1 T0WNSH|p  trustee 


BOARD  OF  EDUCATION 

NOTE — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school 
teacher  who  works  under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports 
for  the  entire  high  school.  In  graded  grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his 
charge.  The  principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge. 


District, 

Room. 


E EPORT  of  . Xy.C/RX.  C. V.  yUU^MW.. { \ °<  ■ & ■ & { 

.XjJ^CULsflusnrOsfcrnJ - - 1 1 coloration  } CL  .'CiicCrXS. . County,  Indiana. 

° ' ' " 


10  lhe  ] Board^f  EMucatfon, '[  for  the  sch°o1  term  be^lQllin- 


12. 


..UP..... 

Male . /.(p. ....  female. . , total. . . JL  5.. . . 
/. 


2 


FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS., 

1.  Number  of  days  school  was  in  session,  ....... 

2.  “ “ pupils  enrolled  during  year,  - 

3.  “ “ “ withdrawn  during  year, 

4.  “ “ suspended  “ “ 

5.  “ “ “ expelled  “ 

6.  “ “ “ re-entered  “ “ 

7.  “ “ “ remaining  in. school  close  of  year, 

8.  “ “ “ neither  tardy  nor  absent  during  year, 

9.  “ “ cases  of  tardiness  during  year, 

10.  “ “ pupils  tardy  during  year, 

11.  Total  days  of  attendance  by  all  pupils  for  year, 


.s: 


absence 


....1.7..... 

“ ...a.... 

“ 3..... 

.u r.„  “ ....r.„ 

“ ...Z3.... 

...r„  ••  ...sh... 

••  IQ.... 

.3JL&X 

- 

_ 

... 

■ l£±r. 

total . 


...a.... 

.&.... 

.3..... 

..If-.... 


13.  Total  cases  of  tardiness, . . -rL.  (3 Time  lost  by  tardiness, 

14.  "(Average  daily  attendance  for  year,  .... 

15.  Per  cent,  of  attendance — 11 — (ll-fl2)  ... 

16.  Number  of  pupils  promoted  to 

(a)  Second  year,  ..... 

(b)  Third 

(c)  Fourth 

(d)  Fifth 

(e)  Sixth 

(f)  Seventh 

(g)  Eighth 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male female ...  J. . 

IS.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male , female total. 

19.  Number  of  graduates  from  commissioned  township  high  schools, 

Male female total. 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  - 

23.  How  many  reading  circle  books  were  added  during  year?  - - - - - 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

25.  Do  patrons  read  school  library  books?  ....... 

26.  Number  of  visits  to  school,  - parents. . 6ii  ..  ..officials. ..  2j.  ..,  others. . ./  ...,  total S'. . . . 

27.  Number  of  teachers  employed  (if  school  be  high  school),  male female total 

28.  Number  of  days  teacher  attended  township  institute,  - - - - - 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  - - .-  - - 


(h 

• * i 
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I,  . . do  solemnly  swear  that  the  above  report  is  true 

to  the  best’ of. my  knowledge  and^belief. 

| Teacher.1* 


A " 

;v. 


sitV  „ rta.  . 


NOTES:,.  , 

•(l  ^AftfiMhrec  days  of  absence  the  pupil  should  be  withdrawn,  aud  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn, 
,«  v-jWUHtot  a pqpil  of  the  school,  and  can  not  be  again  until  he  is  re-entered,  as  iu  item  6. 

t(2,)  average  dally  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 

NOTE. — This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school  teacher  who  works 
under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  the  entire  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  charge.  The  principal  of  a graded  grammar  school  should 
report  only  for  the  pupils  directly  under  his  charge. 


REPORT  of _ 5 Teacher  ) of_ 




JM. 


Mei: 


. Township , _ j w 

2iJJc  iu‘k\  lUk 


Township  Trastee,  for  the  school  term  beginning., 
closing 

FOR  'ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS 
1.  Number  of  days  school  was  in  session,  ....... 


District, 
. Comity,  Indiana,  to  tlio 
and 


y. 


?.L 


2. 

‘ “ pupils  enrolled  during  year, 

Male, JZ) ; 

female, ; 

total,...  .£..4 

3. 

‘ “ “ withdrawn  during  year, 

? ~4~~ 

tt 

4 

4. 

‘ “ “ suspended  “ “ 

It 

tt 

i< 

6. 

‘ “ “ expelled  “ “ 

tl 

tt 

tt 

6. 

* “ “ re-entered  “ “ 

tt 

tt 

n 

7. 

1 “ “ remaining  in  school  close  of  year, 

••  .JL... 

--Z- 

l 

i 

i 

8. 

* “ “ neither  tardy  nor  absent  during  year, 

(i 



9. 

“ “ cases  of  tardiness  during  year, 

“ 

- 

10. 

“ “ pupilB  tardy  during  year, 

“ ....7..... 

l.Z 

11.  Total  days  of  attendance  by  all  pupils  for  year 


Time  lost  by  tardiness, 


12.  * “ “ absence  “ “ 

13.  Total  cases  of  tardiness, 

14.  tAverage  daily  attendance  for  year,  ...... 

16.  Per  cent,  of  attendance — 1 1— i— ( 1 1 — 12),  - - 

16.  Number  of  pupils  promoted  to 

(o)  Second  year, 

(6)  Third 

(c)  Fourth  “ - • ... 

(d)  Fifth  “ 

(c)  Sixth 

(/)  Seventh  “ ....... 

(?)  Eighth  “ ........ 

(7i)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, J ; female 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male, ; female, 

Number  of  graduates  from  commissioned  township  high  schools, 

Male, ; female, ; total, 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

21.  How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  - 

20.  How  many  reading  circle  books  were  added  during  year?  ... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

26.  Do  patrons  read  school  library  books?  - 

20.  Number  of  visits  to  school,  - Parents, Z ; officials, 

27.  Number  of  teachers  employed  (if  school  be  high  school),  - Male ; female, .total, 

28.  Numbor  of  dnys  teacher  attended  township  institute,  .... 

29.  Rooks  and  apparatus  loft  in  school  room  at  end  of  term,  ..... 


Z9JJ- 
....4.3.A... 


2.?.-... 
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/ 

ZZJZZ. 
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. ; total,  . 


18. 


19. 


. ; total, 


J.L 


; total, 


„tUo  solemnly  swear  that  Ihe  above  report  is  true 


to  the  best  of  iv  v knowledge  a*<l  belie  f. 


i Teacher. 
f Principal. 


NOTES 


ee  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being 
a nupil  of  the  school,  and  can  not  bo  again  until  he  is  re-entered,  as  in  item  6.  • ..  . ..  , „ , 

vi.ra^e  dailv  attendance  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  numbor  of  days  .,f 


*(1.)  After  three  c 

withdrawn,  he  is  not  a --  - — ---  • ....  . , 

+(2.)  To  find  average  daily  attendance  divide  the 
school  taught. 
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SCHOOL  OFFICERS  AND  OTHERS. 
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DISTRICT  FOUR 


DISTRICT  FOUR 


TEACHERS 
MARGARET  MILLER 
KATIE  O’ROURKE 
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\ DISTRICT  NO. 
SCHOOL 


■ . ' 

ti 

V*s 

BRANCHES  TAUGHT. 

TEXT  BOOKS  USED. 

Com* 

ijndea 

on 

Mbthodb  or  Ihbtkttction 

on  Pago.  • Page. 

r • , 

A 

SPELLING. 

From  Reader. 

i 

80 

Oral  Exercises. 

B 

READING. 

Barnes’  New  No.  1. 

i 

End. 
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I have  attended  the  Township  Institute,  as  required  by  law days,  being  the  full  number  of  days  the  said  Institute 

lias  been  in  session  during  this  term  of  School. 

I, Teacher  of  the  above  named  School,  do  solemnly  swear  Cor  affirm)  that  the 

above  Report  i'h  true  to  the  best  of  my  knowledge  and  belief,  and  that  I have  faithfully  kept  tho  records  necessary  to  make  it  so. 
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Notk  3.  Teachers  will  please  bo  careful  in  making  out  this  Report  to  see  that  it  is  accurate,  as  it  forms  the  basis  of  the  Trustee's  Statistical  Report, 
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Report  of  School  No.__.^. 


, in  the. 


County  of. 


anrl  State  of  Indiana,  to  the  Trustee  for  the  School  Term  commencing  on  the 

ft  day  of....,  '•■cd&L  \t.%7 . and  closing  on  the.. — day  


1.  Number  of  dnys  taught  in  the  School  Term. 

2.  Number  of  Tupils  enrolled  in  the  Primary  School  between  6 and  21  years  of  age 

3.  Number  of  pupils  enrolled  in  tho  High  School  between  0 and  21  years  of  ago. 

4.  Number  of  colored  pupils  enrolled  between  0 and  21  years  of  age. 

5.  Number  of  pupils  enrolled  over  21  years  of  age. 
fi.  Number' of’pupils' who  have  not  been  enrolled  at  any  previous  term  during  the  year.  Male. 
7.  Whole  number. -of  pupils  enrolled. 

• i , ' • • ' 1 ' * * :’■} 
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Male.  Female.  // 

Male. 

Male. 

Male. 


•i  * % 

8.  Average  daily  attendance  Jo  f pup;1s  for  the  School  Term. 

■ ” 4 m 

' 1 in  the  school. 


f Male  Teachers  in  Primary  Schools.* 
Average  daily  compensation  of  Female  Teachers  in  Primary  Schools. 

of  Male  Teachers  in  High  Schools, 
of  Feraalo  Teachers  In  High  Schools. 
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In  each. 
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Female. 

Female. 

Female. 

Female. 

Female. 


Total.  3$ 

Total. 

Total. 

Total. 

Total. 

Total. 


zi  Female.  "Total. ' 

Female.  / ^'Total./ 


Dollars. 

Cents. 
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! Him  Text  Books  Used. 


No.  of 
Pupils 
In  each. 
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Reading.  Physiology. 
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(IN  REFERENCE  TO  BUILDINGS,  FURNITURE,  APPLIAN0E8,  &c.) 

’ . ■ "MUSI 

...  .■  iftW 


. i 
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Pftar 


I have’ Attended  the  Township  Institute,  as  required  by  law days,  being  tho  full  number  of  days  the  said  Institute  j 

j 

has  been  in  session  during  tins  term  of  School. 

J.  , 1 | 

j * " Teacher  of  the  above  named  School,  do  solemnly  swear  (or  affirm)  that,  the  . j 

al>ovo  Report  is  true  to  tho  best  of  my  knowledge  and  belief,  and  that  I have  faithfully  kept  tho  records  necessary  to  make  it  so. 

Subscribed  and  sworn  to  before  mo  this ) Teacher.  ; 

day  of ' 

School  Trustee. 

TO  TEACHERS. 

„„  „scd  In  tills  rcoort  Includes  all  Schools  in  which  nil  or  a majority  of  tlic  branches  taught  are  the .eight  prescribed  by  law.  See 
■ See0™?  The' te?i™  ng  ™s3l  “l  Includes  all  sji.ools  above  the  Primary.  The  teaching  of  one  or  two  High  School  branches  in  a Primary  School  does  not  make  , 

it  a High  School  , ...  ,,,  p,c  Trustee  the  Teacher  Is  not  legally  entitled  to  more  than  7.1  per  cent,  of  Ills  or  her  salary. 

g£*  I out this* ■KJSrttS'SSSit  it  I.  accurate.  Jit  forms  the  basis  of  the  Trustee's  Statistical  Report  • 

fit  Baker's  System  of  Grading  is  usorl  you  cau  copy  the  report  from  the  Grade  Book  on  to  this  sheet  when  the  teacher  makes  his  rcport.1 
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NAME  OF  PARENT  OR  GUARDIAN, 


LENGTH  OF  VISIT  AND  REMARKS 


DATE  OF  VISIT. 
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DATE  OF  VISIT 


LENGTH  OF  VISIT  AND  REMARKS 
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DISTRICT  FOUR 


TEACHERS 
ALICE  MYERS 
MABEL  E RONDOT 
ANNA  COX 
MYRTLE  WATERS 


1898-1904 


WHITES 


New 


FORMS  FOR  DAILY,  TERM,  AND  YEARLY  RECORDS 


.W,  W 


' '' 


EQUALLY  ADAPTED  TO  GRADED  AND.  UNGRADED  SCHOOLS' 


SCHOOL  LAWS  OF  THE  SEVERAL  STATES 


KSstfS  h 


' BY  ' > ' 


Emerson  E.  White,  A.  M.,  LL.  D. 

AUTHOR  OF  WHITE’S  SERIES  OF  ARITHMETICS,  WHITE’S  ELEMENTS  OF  PEDAGOGY 

WHITE'S  SCHOOL  RECORDS,  ETC. 


N low- York  *.*  Cincinnati  *.*•  Chicago 

American  Book  Company 


•atom 


..  . „ ' . * - , ..'^L  v . ' ■ '-v ' L . ■■ 

.......... < ■*><»■'  '<•'/ • 


Special  Notice  to  Teachers. 

i^Read  it  before  Entering  Pupils’  Names. 


WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping-  a daily 
record  of  the  attendance,  etc.,  of  pupils  for  a term,  or  for  an  entire  school  year, 


without  rewriting  the  pupils’  names. 

If  you  wish  to  keep  a daily  record  for  more  than  seventeen  weeks  without 
rewriting  pupils’  names,  cut  every  other  leaf  (with  scissors  — from  foot  of  page 
upward),  as  is  shown  t the  close  of  the  ‘‘Daily  Record,”  page  38. 

W^lg^Cnt  on  the  blue  line  that  runs  through  the.- middle  of  the  “Age”  column. 
Do  not  cut  more  leaves  than  may  be  needed  for  present  .use. 

If  you  wish'.’to  keep  the  daily  record  • for  bore 'than  thirty-three  weeks,  with- 
out rewriting  pupils’  names,  cut  (as  above). (two  consecutive  leaves,  leaving  each  third 
leaf  uncut. 

V ' 

Preserve  slips,  thus  cut  off,  for  use  in  making  term  reports,  or  in  recording 
results  of  special  examinations.  • • 1 


>V,  ,V,  ^ ,V,  ,V,  .Vi  ,V,  ,V. 


' i Uli  ■ 

''  ■5%;; 


WHITE’S  NEW  SCHOOL  RECORDS. 


WHITE’S  NEW  SCHOOL  REGISTER, $0  60 

Containing  Forms  for  Daily,  Term,  and  Yearly  Records. 

WHITE’S  MONTHLY  RECORD $0  40 

Containing  Forms  for  recording  the  Standing  of  Pupils. 

WHITE’S  TEACHER’S  CLASS  RECORD,  ......  $0  60 

For  Daily  Use  in  the  Class  Room. 

N.  B— WHITE’S  MONTHLY  RECORD  contains  the  most  convenient  forms  yet  devised 
for  keeping  a record  of  the  standing  of  pupils  in  the  different  branches,— whether  the  same  be  deter- 
mined by  the  teacher’s  estimates  or  by  examinations,  or  by  both.  These  forms  permit  the  keeping  of 
u record  of  the  standing  of  pupils  in  scholarship,  deportment,  etc.,  for  an  entire  year  without  rewriting 
their  names;  and  their  standing  in  the  several  branches  may  be  determined  at  a glance. 

For  a specimen  page  of  this  unique  record,  see  the  third  page  of  cover. 


Copyright,  1891,  by  American  Book  Company. 


METHOD  OF  KEEPING  DAILY  RECORD. 


The  following  forms  present  a simple  and  convenient  method  of  keeping  a daily  record  of  the  attendance  and  punctuality  of 
pupils.  The  lower  spaces  opposite  the  several  names  are  used  for  the  record  of  attendance,  and  the  upper  spaces  for  the  record  of 
tardiness. 
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* DIRECTIONS  v. 

■ •V.'£  ./  • . 

1.  School  Terms.— The  successive  terms  of  school  in  the  year  should  be  designated  in  the  heading  of  the  daily  record  as 
first  term,  second  term,  etc.  The  final  term  should  close  on  or  befoye  the  last  day  of  the  school  year. 

2.  Ages.— The  age  of  the  pupil  on  entering  school  should  be  recorded,  and  this  recorded  age  should  be  transferred  to  the 

record  of  each  subsequent  term  in  the  school  year.  - / 

3.  Attendance.— An  oblique  line  drawn  from  right  to  left  (/)  denotes  that  a pupil  was  present  in  the  forenoon,  and  an 
oblique  line  drawn  from  left  to  right  (\),  that  he  was  present  in  the  afternoon  ; and  the  two  oblique  lines  crossing  each  other  (X)  that 
he  was  present  during  the  day. 

N.  C.  If  preferred,  a record  of  absence  only  may  be  kept,  an  oblique  line  from  right  to  left  denoting  absence  in  the  forenoon,  and 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance  will  then  be  denoted  by  the  absence  of  any  mark. 

The  letter  E denotes  the  entrance  of  a pupil  and  the  letter  If' his  withdrawal.  The  E should  be  entered  at  the  close  of  the  first 
day  that  it  may  denote  the  pupil’s  presence  as  well  as  entrance.  The  IV  should  not  be  entered  on  the  day  when  the  pupil  is  present. 

4.  TARDINESS. — Tardiness  may  be  denoted  by  writing  the  number  of  minutes  in  the  upper  space.  The  placing  of  a point  after 
the  number  (5.)  denotes  tardiness  in  the  morning,  and  a point  before  the  number  (.5)  tardiness  in  the  afternoon.  In  case  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardiness  may  be  denoted  by  a small  l,  with  a point  after  or  before. 

6.  Deportmen  r . It  is  not  wise  to  make  a daily  record  of  deportment,  and  it  is  not  necessary  to  mark  deportment  as  often  as 
once  a week.  It  is  a better  plan  to  make  this  record  once  a month,  if  at  all. 

The  use  of  letters  is  preferred,  “ E”  denoting  that  the  pupil’s  conduct  was  excellent ; “G,”  that  it  was  good;  “ F,”  fair  (neither 
positively  good  nor  poor) ; and  “ P pbor.  This  record  is  sufficiently  definite.  No  pupil’s  conduct  should  be  marked  perfect. 

6.  Month  Summary.— In  the  summary  for  each  month,  the  number  of  days  present  maybe  written  on  the  right  of  an  oblique 
line  and  the  number  of  days  absent  on  the  left  (>%),  as  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  oblique  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on  the  left  (3/G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  3:  14:  G,  the  deportment  record  being  written  in  the  space  at  the  right. 

T ERM  OR  Year  Nummary. — The  adding  of  the  summaries  for  the  several  months  will  give  the  number  of  days  present,  days 
absent,  and  cases  of  tardiness  for  the  term  or  year,  as  the  case  may  be. 

To  secure  accuracy  in  the  summary  of  attendance,  foot  the  days  present  for  each  day.  The  sum  of  the  footings  must  equal  the 
total  days  present  in  the  general  summary.  See  “Totals”  above. 
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. Make  all  entries  with  pen  and  ink. 

i.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
her  in  all  the  records  wherever  his  or  her  name  appears,  a rxfdo 
se  the  same  number  for  any  other  pupil  during  the  school  ycaW 
5*  Do  not  enter  the  names  of  the  pupils  in  this*book  (unless  the/ 
already  been  classified)  until  the  first  examination  has  been 
then  write  them  i x\  groups  wilh  reference  to  grade.  Write  the 
ps  of  those  belonging  to  the  first  grade , then  write  the  names  of 
p belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
1 the  pupils  in  the  respective  grades  have  been  registered;  after 
h,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
es  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
tee  of  two  or  three  lines  between  each  grade. 
j\V  hen  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
led  in  the  lollowing  manner:  If  the  grades  and  classes  are  indi- 
jl  by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
ic.  1 f the  grades  are  indicated  by  letters  and  the  classes  by  num- 
, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A2,  etc.  If 
are  indicated  by  letters,  then  for  grammar  department,  grade  A, 

: Gn,  grammar  department,  grade  B,  Gh,  etc.  Write  U for  un- 
ed. 

t • When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
e space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
itrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
r part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
al and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
•ed  on  Monday  morriing  of  the  second  week,  was  absent  three 
ecutive  days  of  the  next  week,  and  re- entered  on  Tuesday  after- 
of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
noon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
week. 

Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
ight,  thus\  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 

/.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Ulus- 

bo — Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
ifternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
bird  week. 

>.  Write  the  number  of  minutes  tardy  in  the-  lower  part  of  the 
on  for  the'day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
35  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 

: the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
1 to  5,  inclusive. 

>.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
d by  dividing  the  number  of  half  days  present  by  the  number  of 
days'he  was  a member  of  school  during  the  month.  Thus— Wil- 
Motsinger  was  present  7 half  days,  and  absent  4 half  day6,  mak- 
iim  a member  of  school  11  half  days,  7 11  = 63.7,  or  64,  + his 

:ent.  of  attendance  for  the  month. 

5.  To  get  the  “Punctuality.”  consider  the  pupils  chances  to  be 
V during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of.  half  days’  attendance.  / Thus— Oscar  B.  Mav- 
field  was  present  40  half  days  and  tardy  2 times.  40 — 2 = 38. 
38  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  togiveevery 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “1st”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his* grade  should  he  given  the  “2d”  rank  and’so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  bv  the  whole  number 
of.  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  lor  the  month,  give  a brief  explanation  ol 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term..  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  1.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  4 When  a fraction  less  than  J-sJ  occurs  tn  getting  averages,  dropit:  if 
it  is  equal  to  or  greater  than  consider  it  1 . 


£*TThe  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee 


each  year  before  the  school  opens. 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TROSTEE. 

NOTE.  This  report  must  be  made  by  each  teacher  having  charge  of  the  attendance  of  pupils.  A high  school  teacher  who  works 
under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  the  entire  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  charge.  The  principal  of  a graded  grammar  school  should 
report  only  for  the  pupils  directly  under  his  charge. 


lp*Xa\  of- 


. District, 


c_Township,_ 


Township  Trustee,  for  the  school  term  beginning 

closing 

^ FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

1.  Number  of  days  school  was  in  session, 

2.  “ “ pupils  enrolled  during  year,  - - Male, ; female, 

3.  “ “ “ withdrawn  during  year, 

4.  “ “ “ suspended  “ “ 

5.  “ “ “ expelled  u t( 

6.  “ “ “ re-entered  “ “ 

7.  “ “ “ remaining  in  scb^'xj^V^p  of  year, 

8.  “ “ “ neither  tardy  nor  a...  ...  during  year, 

9.  “ “ cases  of  tardiness  during  year, 

10.  “ “ pupils  tardy  during  year,  - 

11.  Total  days  of  attendance  by  all  pupils  for  year 


County,  Indiana,  to  the 

and 


7 


Male, 

£ 


/„ 

t~ 

.....3- 

7~ 

......7... 


.1.0... 

...3. 


% 

7 


total , _ 


12. 

13. 

14. 


Time  lost  by  tardiness, 


J.I.A.. 
.... J. JL. 
7... 


=3± 

3... 

--J- 1 

'issM. 

....i .TJ.iL 




.....  7 

....  X;.. 
.....3... 


* “ “ absence  “ “ 

Total  cases  of  tardiness, ____  17--- 

+ Average  daily  attendance  for  year,  ....... 

15.  Per  cent,  of  attendance — 1 1 — s— ( 1 1 — f- 1 2 ) , ■ 

10.  Number  of  pupils  promoted  to 

( a)  Second  year,  . - - - - - . 

(b)  Third 

(c)  Fourth  “ ........ 

(d)  Fifth 

(e)  Sixth 
(/)  Seventh  “ 

(9)  Eighth  “ ........ 

(7t)  High  School,  - 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, ; female,. 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male, ; female,. 

Number  of  graduates  from  commissioned  township  high  schools, 

Mnle, ; female, ; total, 

20.  How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year  ? - . 

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year?  - - - 

22.  Total  now  in  school  library  (not  including  reading  circle  books),  ......  

28.  How  many  reading  circle  books  were  added  during  year?  .......  

How  many  pnpils  read  one  or  more  school  library  or  reading  circle  books  during  year?  - - - 

Ho  patrons  read  school  library  books?  - .........  «2_ 

Number  of  visits  to  school,  - Parents, ; officials,.. /...  ; others, -3--  ! total, 

Nnmber  of  teachers  employed  (if  school  be  high  school),  - Male, ; female, ..,  total, 

Number  of  days  teacher  attended  township  institute,  .......  

Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - - - 




18. 


19. 


21 


24. 

25. 

2(1. 

27. 

28. 

22. 


; total,  . 


total , 


.,  do  solemnly  swear  that  the  above  report  is  true 


to  the  best  of  my  knowledge  and  belief. 


NOTES:— 


I Prinjal. 

two  (iftVa  of  Absence  the  pupil  should  he  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being 
,,,  , “v,1*  _ --.Li  nchool  anti  can  not  he  again  until  he  is  re-entered,  as  in  item  6. 

withdrawn  ,he  daily attendance  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of 

school  taught. 


DISTRICT  FOUR 


TEACHER 
ETHEL  CULP 


1909>1910 


FINAL  REPORT 


4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 
1G. 


Male, 

Male,, 


- - - - 

...  f^jnale ..  total,. . . 3.  . 

/X. . . . total y. . . . 


female,. 


total, 

total, <P. . 


Number  of  days  school  was  in  session, 

Numoer  of  pupils  enrolled  during  year. 

Number  of  pupils  withdrawn  during  year. 

Number  of  pupils  suspended  during  year  - 
Number  of  pupils  expelled  during  year, 

Number  of  pupils  re-entered  during  year 
Number  of  pupils  remaining  in  school  close  of  year  - 
Number  of  pupils  neither  tardy  nor  absent  during  year, 

Number  of  cases  of  tardiness  during  year, 

Number  of  pupils  tardy  during  year, Male,...  5 female xL  . . . total Vf. .. . 

Total  days  of  attendance  by  all  pupils  for  year,  - .//I fjt5.  ^ 

•Total  days  of  absence  by  all  pupils  for  year,  - - Zy.si.~-. 

Total  cases  of  tardiness,. . fl. . Time  lost  by  tardiness, 

Average  daily  attendance  for  year, ,.  .(Z.t>£y 

fir 


Male, £j. ..  female 0....  total, <?... 

Male,. . . .<£( . . . . female .<7. 

Mai e, female, /.. 

Male,. . . . .7. . . . . female, £. . . 

Male, . . . ....  female, . 

Male, . . . female, 


total, -*?. . 

total, 


Per  cent,  of  attendance — 11 — (11x12), 

Number  of  pupils  promoted  to 

(a)  Second  year, 

(b)  Third  year, 

(c)  Fourth  year,  - 

(d)  Fifth  year, 

(e)  Sixth  year 

(f)  Seventh  year,  .......  

(g)  Eighth  year, 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, . ...  J. ... . female, O. total 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male, Cl...  female £?....  total. ..  ,Q. ... . 

Number  of  graduates  from  commissioned  township  high  schools, 

Male,. . . a....  female O. . . . . total . . . . O. . . . 

% 

How  many  boohs  in  school  library  (not  including  reading  circle  boolcs)  at  beginning  of  year? 
How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

Total  now  in  school  library  (not  including  reading  circle  boohs), 

How  many  reading  circle  books  were  added  during  year? 

How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

Do  patrons  read  school  library  books? 

Number  of  visits  to  school,  - - - Parents, O officials,  .../. others,. . .<*?. 

Number  of  teachers  employed  (if  school  be  high  school),  - Male, female, 

Number  of  days  teacher  attended  township  Institute, 


/ 

../.... 

..?..... 

y 

2 


18. 

19. 

20. 
21. 
22. 


2G. 


28. 


total 

total, 
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S.  D.  K. 

...REGISTER... 


-FOR- 


COMMON  AND  GRADE 
SCHOOLS 

(COPYRIGHT  APPLIED  FOR) 


S.  D.  K. 

REGISTER 


FOR 


COMMON  «■>  GRADE 

SCHOOLS 


School. 


Dist.,  Ward  or  Building. 


Teacher. 

FOR  TFIE  YEAR  10 


A WELL  KEPT  REGISTER  IS  INDICATIVE  OF  A WELL  KEPT  SCHOOL. 


EIRECTIONS 

1.  Make  all  entries  in  black  ink.  Totals  in  red. 

2.  When  pupils  enter,  place  small  e in  proper  place. 

3.  Indicate  absence  by  light  mark  ( / ) 

4.  When  pupil  is  absent  more  than  six  consecutive  days  enter  d (dropped)  in  place  of  the  seventh  mark. 

5.  When  a pupil  re-enters  after  having  been  dropped  place  e in  proper  place. 

G.  When  a pupil  is  tardy  enter  the  number  of  minutes  in  the  space  corresponding  to  half  day  in  which  the  tardiness 
occurs. 

7.  All  entries  should  be  made  with  great  care  and  accuracy. 


published  by 

S.  D.  KIGER  & COMPANY 

Indianapolis,  ind.,  u.  s.  a. 


ELNUMRRATMON 


For  the  Year  19— _ — Ward  or  District 


Names  of  Parents 

Guardians,  Hoads  of  Families,  or  Persons 
Having  charge  of  Child  or  Children 

Number  of  White 

Males  between  age 

of  6 and  21 

j Number  of  White 
! Females  between 
| age  of  6 and  21 

i Number  of  Colored 
! Males  between  age 
! of  G and  21 

i 

dumber  of  Colored 
Females  between 
age  of  6 and  21 

Total  number  of 
White  and  Colored 
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Summary  and  Record  of  Examinations. 
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FINAL  REPORT 


District  ar_El«om..  ~Jtjt)rUJ\). Teacher  . 

1.7L.^7 i i/o 

,X,7if ... 


For  School  Term  Beginning. 


and  Closing. 


.771 


.1!) 


// 


1.  Number  of  days  school  was  in  session,  - - 

2.  Numoer  of  pupils  enrolled  during  year, 

3.  Number  of  pupils  withdrawn  during  year, 

4.  Number  of  pupils  suspended  during  year  - - 

5.  Number  of  pupils  expelled  during  year,  .... 

G.  Number  of  pupils  re-entered  during  year  - • 

7.  Number  of  pupils  remaining  in  school  close  of  year 

8.  Number  of  pupils  neither  tardy  nor  absent  during  year, 

9.  Number  of  cases  of  tardiness  during  year, 

10.  Number  of  pupils  tardy  during  year,  .... 

11.  Total  days  of  attendance  by  all  pupils  for  year, 

12.  ‘Total  days  of  absence  by  all  pupils  for  year, 

13.  Total  cases  of  tardiness 

14.  Average  dally  attendance  for  year, 

15. 


Male,. . 

x.. 

female, . . . . . . 

. total,. 

:./x 

- Male,. . 

J 

...X. 

Male,. . 

- Male, . . 

Male,. . 

...J... 

female, / . . 

...a... 

- Male,. 

..r... 

female,. . . !~j. . . 

. total,. 

Male,. 

m 

female, 

- Male,. 

. female, 

Male,. 

..3... 

. female,. . -3  • • • 
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-X... 

I.9.-Z.Q 



Time  lost  b3r  tardiness, 


/.... 

-2. 

,/.... 

/.... 

1. 7, 


Per  cent,  of  attendance — 11 — (11x12),  - - • •' 

t 

1G.  Number  of  pupils  promoted  to 

(a)  Second  year, 

(b)  Third  year,  - - - - 

(c)  Fourth  year, 

(d)  Fifth  year,  - - - ' 

(e)  Sixth  year , • - 

(f)  Seventh  year, J 

(g)  Eighth  year, 

(h)  High  School, 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, female,../ total /.... 

IS.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male female, total 

Number  of  graduates  from  commissioned  township  high  schools, 

Male female total 

How  many  books  in  school  library  (not  including  reading  circle  hooks)  at  beginningj)f  year?  - 
How  many  books  wore  added  to  library  (not  including  reading  circlo  books)  during  year?  - - 

v r 

Total  now  in  school  library  (not  including  reading  circle  books), 

23.  How  many  reading  circle  books  were  added  during  year? k - 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year? 

25.  Do  patrons  read  school  library  books? ^ - 

2G.  Number  of  visits  to  school,  - - - Parents,...  X officials,  . ..*2. others,...^) total, 

27.  Number  of  teachers  employed  (if  school  be  high  school),  - Male female;... total, 

2S.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  schoolroom  at  end  of  term, 

, I,  . do  solemnly  swear  that  the  above  report  is  true  to  the  best  of 

my  knowledge  and  belief. 


19. 

20 

21. 

22, 


,rZ.S$ 

. . . ypu. 

12- 

n: 


.X 


•>, 


_ _ w (Teacher,  Principal.) 

n^tes— 

*(i)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence. 

After  being  withdrawn,  he  is  not  a pupil  of  the  school,  and  cannot  be  again  until  he  is  re-entered  as  In  item  6. 

K2V  To  find  average  daiK  attendance  divide  the  whole  number  of  days  of  attendance  mad  by  all  the  pupil  by  the  number 
of  days  of  school  taught. 
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